Ma Xiong 
703 California Avenue 
Saint Paul, MN 55106
651-431-0320
  maxiong703@hotmail.com



Education:                                            


Hmong College Prep Academy                      Degreed Earned: Received Diploma
1515 Brewster Street                  Graduation Date 6/15/2010
Saint Paul, 55108                  GPA: 3.22

Saint Paul Techological Institute                      Current Occupation: Machinist Diplmoa 
235 Marshall Avenue                   Major: Machinist 
Saint Paul MN, 55102


Voluntary/Work Experience:
Aerotek - Wells Fargo Home Mortgages                       February 4th- present
positon held: Operation clerk 3
Duties performed:
Data Entry
[bookmark: _GoBack]Accurate Data Entry and loan indexing
loan management
processing  loan documents
scanning loan documents
verify loans
Forclosure Assignments Documents process
Forclosure Checkout
required to type 58-64 words per minute

                     
Burlington Coat Factory                    November 2010-June 2011
Postion Held: Sales Associated
Duties performed: 
 Sales Associates
 Stocking Merchanding 
 Customer Service Representative 
 Sweeping flooring in Department 
Maintained clean environment 
Assisted local customers (Mens, kids, footware, etc.)
 Communication 
 Cart-Attendant 
 Prompt Service demonstration 

Dairy Queen                               January 2010- November 2010        
Cashier                
Duties Performed: 
Customer Service Demonstration 
 Sold Food products (Ice cream, hotdogs, fast food etc) 
 Prompt Service 
 Answered phone for customer orders 
 Stocked Company products/inventory 
Cleaned facility (Outside/Inside) 
 Took walk-in orders for customers 
 Washed Dishes 
 Sweeped and moped flooring panels
 Cashier Services 
 

Volunteer & Cummunity service:  
 
President of Senior Committee/Junior committee 2009-2010                              

Organizer for the Bee Kevin Xiong ward 6 Campaign  every Wednesday
Sept 2011-Present

Teach and help 5th and 6th graders with homework every Wednesday         
Sept 2009- june 2010

High school Human service Program to pick up trash, shovel snow, and rake leaves around school   
Nov 2008   

Activity & Skills                                        

Hmong College Prep Academy Basketball team,  
Pianist, choir, Hmong flag football team, 
lifting weights, 4+ yrs customer service experience, 
ability to lift 50-100 pds

Reference                                            
Professional 
Duvjnak, Danijela
College In The School English Teacher
(651)-332-8586
Professional 
Lee, Cece
Counselor
(651)-332-8562
Professional 
Berken, Lisa
C3 Teacher
(651)-209-8002





