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Kyle Wooters

	Work experience
	2012-July 2013                GreatMoods LLC             Mendota Heights, MN

Human Resources Generalist

· Recruited a national sales team

· Recruited the office support staff

· Wrote and ran effective ads for all staffing needs

· Created the training for all sales members

· Trained in sales members
· Created training materials for clients

· Coordinated and supervised interns

· General support for our sales team

· Created job descriptions for all staff
2004-2011
Liberty Frozen Custard
Minneapolis, MN

Manager

· Trained in new employees, managed employees when at work
· Created a training manual for employees

· Created a training/new employee orientation 
· Created a performance review for employees
· Interviewed and hired new employees

· Processed payroll

	
	Summer 2008                Opportunity Partners                 Minneapolis, MN

Intern                   

· Created a blood borne pathogen online training manual

	
	

	Education
	· University of Minnesota
Minneapolis, MN

· Human Resource Development Major

· Minor in Human Resources and Industrial Relations



	
	

	
	


