Laura Woodard
414 N. 32nd Street, Apt. B
Richmond, VA 23223
(804) 725-6245

lotusgrl@hotmail.com
Seeking to apply my communication skills to ensure an organization’s goals are achieved.  

· Technology skills: Office Suite (Word, Excel, PowerPoint), SEO, Adobe Suite, HTML, web content management systems, and customer relations software (CRM). 
· Special Skills and Seminars: Event planning, business writing, Excel, InDesign, and email marketing. 

· Education: B.S. in Public Relations, business minor - Virginia Commonwealth University (2002-2004). Attended James Madison University, 2000-2002. 
Digital Innovations Group – Project Manager (September – December 2011) 

· Collaborated with a small team to manage tight deadlines for all client projects.  

· Wrote and proofed all marketing materials: direct mail, fundraising letters, web pages (PURLs), etc.  

· Discussed projects with clients and team members. Notified team about changes. 

St. Paul’s Episcopal Church – Interim Communications Director (February - May 2011) 
· Communicated events and ministries’ missions via newsletters and emails using Constant Contact and InDesign. Pitched events to media and organizations. 

· Designed and wrote copy for newspaper advertisements on tight deadlines. 
· Updated website content and calendars with a web content management system.  
Allegro Consultants – Marketing Coordinator (February 2005 – January 2011). “President’s Citation” award 
Marketing – Strategy, Branding, and Social Media 
· Developed marketing strategy with executives. Executed tactics with small team on short deadlines and very limited resources. 

· Prepared and tracked email campaigns, press releases, and social media sites. 
· Wrote and distributed press releases about company news, customer contracts, etc. 
Website and Print Advertising – Google AdWords and Google Analytics 
· Created search-engine optimized (SEO) copy for company website (more than 130 pages) and a smaller site for user group members. 
· Designed direct mail, web banners, and brochures using the full Adobe Suite.   
· Measured Google AdWords advertising and web trends with Google Analytics.  
Event Planning – Tradeshows, Conferences, and Internal Events 

· Created strategy and organized logistics for conferences and seminars. Communicated offers and event details with the desired audiences. 
· Designed booth graphics and advertising (web and print) before and after events. 
· Improved user group meeting attendance by about 15 to 20 percent. 
· Organized luncheons and holiday parties. 
Non-Profit Volunteer Experience 
· Meals on Wheels and Central Virginia Food Bank Events – Third highest fundraiser for Meals on Wheels’ “Bowl-a-Thon” in 2009. 

· Central Virginia Food Bank – Stocked and organized food with a team of volunteers. 
· READ Center Tutor – 2002 – 2010 Tutored Richmond adults one-on-one how to read. 
· Friends Association – Worked with children in reading, math, and science. Supervised children at after-school events for building their social skills and self esteem. 
Organizational involvement: AMA, PRSA, Refresh Richmond, Richmond Ad Club, RichTech, Greater Richmond Chamber of Commerce, Richmond civic organization (Church Hill Central). 
