Randi Wood Resume

2267 Clancy Ct
Brighton, CO 80601
Phone: 3036595063
Cell: 7204546838
Email: randi.m.wood24@gmail.com

Professional Summary

Reliable Warehouse Associate with 3+ years’ experience operating Reach Truck, Turret Truck, Electric Pallet Jack, Fork Lift, and Squeeze Truck.  Experience in warehouse pick/pack fulfillment center, and also loading/unloading trucks.  I am committed to getting the job done safely, efficiently, and as quickly as possible.


Skill Highlights

- Multiple Machine Operations	           - Production Procedures
           - Able to unload shipments		          - Organization Skills
           - Able to work independently 	        	          - Shipping and Receiving
           - Knowledge of Safe Warehouse 	          - Negotiation Skills
	 Practices
                       - Multi-tasker			                      - Creative Design


Work Experience



May 2012 to			Veterans of Foreign Wars
Present				Brighton, Colorado
				Bartender 
				I am responsible for making sure customers get what they order 
				right the first time and promptly.  Taking phone calls for the 
				quarter master and bar managers.  Taking new VFW members.  
				Cash Handling and Customer Service experience.

September 2008 to		Staples, Inc.		
May 2012			Brighton, Colorado
				Putaway Associate/Production Associate/Bulk Desk Administrator
I am trained in almost every department in the warehouse.  The only department I’m not experienced in is the Returns department.  I was the Bulk Desk Clerk for 2 years.  I can do it all from receiving shipments, stocking the racks, preparing and fulfilling orders to shipping them out.
[bookmark: _GoBack]I have experience with UPS and FXF shipments.

August 2007 to			Brighton Ford
November 2007			Brighton, Colorado
				Lot Tech/Detailer
I was in charge of making the lot look professional and clean.  Keeping the cars on the lot clean for test drives and detailing the sold cars.

February 2007 to		Rugged Enterprises, Inc.
May 2007			Arvada, Colorado
				Appointment Generator
Business worked with Home Depot to display Trane air conditioning and heating units. I would explain the benefits of having a unit and set up appointments with customers to look at having one in their homes.

August 2005 to                           Zion Lutheran Daycare
November 2006			Brighton, Colorado
				Teacher Aide
Duties of being a teacher aide included, but were not limited to welcoming children and parents to the facility.  Preparing and cooking snacks and milk time.  I would help with art projects and accompany teachers and children on field trips.  I would help put the 3 and 4 year olds down for nap time and watch children’s safety on the playground and swimming pool during the summer.  At the end of the day I would help get the children ready for their parents to pick them up and when all the children were picked up, help the teacher disinfect and clean the rooms for the next business day. 



Education History

August 2003 to		Brighton High School
May 2007			Brighton, Colorado
				Earned High School Diploma
				Took a pre-college Accounting class in 2006-2007

