
                          
Brenda L. Wolfe
125 E. Chestnut St. Coal City, Il
Phone (815)634-2449 Cell (815)931-3421

Objective: Long term association with a company that will benefit from my knowledge skills and experience.
Profile
· Extremely hardworking, with the ability to work in physically demanding and high pressure environments
· Ability to complete precision work to exact technical specification
· Excellent problem solving skills
· Highly reliable, self motivated and focused on achieving tasks to highest standards
· Demonstrated ability to exceed production quotas while maintaining standards for accuracy and safety
· Comfortable and proficient working in a team or team leader capacity
· Solid communication and interpersonal skills interacting with co-workers

Experience
[bookmark: _GoBack]El-Con                                                                                                                                                  2011-2012
Assembler
· Read panel boards and cable diagrams 
· Wire panel boards used to operate trains
· Assemble and layout cable and wire
· Terminate and crimp plug ends and outlets
Graphic Packaging International, Inc.-Morris, IL.                                  			2003-2009
Feeder/Packer/Sorter, Finishing Department
· Worked with gluer operators to maintain efficient production rates and ensure the highest quality standard
· Operated hand truck during times of need
· Serviced machines by installing belts, pinpointing problems and releasing jams
· Assisted and trained new employees
· Personally followed all guidelines and OSHA regulations

That Perennial Place – Morris IL.                                                                                               	2001-2003
Sales consultant
· Provided premium customer service and flow.
· Lead and assisted a work crew into the day to day work schedule.
· Managed the flow of information to ensure that projects were properly scheduled, staffed and completed.
· Work closely with customers to diagnose problems and to give recommendations.
· Attended production strategy meetings.

Childs Play- Coal City IL.                                                                                                          		1994-2001
Preschool Aide/Teacher
· Taught 5 classes of 10 children each, ages 3-4.
· Used a variety of hands-on activities to install an early love of learning.
· Created a safe, relaxed environment, which allowed the development of social and physical skills as well as creativity.
· Helped to build self-esteem.
· Assisted with the daily class curriculum.
· Contributed and shared ideas with head teacher.
· Trained in Red Cross, First Aid and CPR.

Education and Professional Development
Joliet Junior College-Joliet IL.
· Associate in Applied Science, Hospitality Management

