Christopher Edward Wofford

Boiling Springs, SC • (864) 909-0234
WoffordC2@Winthrop.edu
OBJECTIVE: 
My objective is to obtain a position within a company I can build a career with.
EDUCATION 

Winthrop University – Rock Hill, SC








      May 2010

Bachelor of Arts in Music - Minor in Psychology
· Coursework in ethics, Microsoft Office, Finale Musical Composition, and communication
· Educated the mentally/physically handicap 
· Musical proficiency in guitar, saxophone and clarinet

EXPERIENCE

Suntrust Bank - Inman, SC 

 





  
      April 2011 - Present
Teller III/Operations Assistant 
· Purchasing, purchasing assistance, supply procurement, budget management of $150,000+, and vendor communication  

· Inventory control, hardware replacement and install, software install, software multitasking, and training 

· Operations Assistant, data entry, shipping, receiving, project management, delivery tracking, and loss prevention
· Handled large sums of cash daily, customer service, sales, administrative duties, and data analysis 
Guitar Lessons to Go - Charlotte, NC & Inman, SC  




                                   June 2009 - Present
Instructor

· Instructed ages ranging from 6 - 40+ years with 20% of clients mentally or physically handicapped

· Developed teaching techniques for varying levels of proficiency

· Supervising, planning, and scheduling
Kohl’s - Rock Hill, SC









    Feb. 2008- Feb. 2010
Sales Associate
· Sales associate, customer service associate and cashier 

· Team leading and project management 
· Warehouse work, quality control, & inventory
Winthrop University Social Behavior Research Lab (SBRL Lab) - Rock Hill, SC 

                     May 2008-May 2010
Telecommunications/Cold Caller

· Worked with Winthrop University, ETV, and SC Government contracts to conduct surveys and polls over the phone
· Call center duties 

Toys R Us - Spartanburg, SC








     Aug. 2007- Jan. 2008
Seasonal Sales Associate

· Sales associate for various departments and project management 
· Worked as customer service associate and operated cash register 

· Warehouse - Inventory, receiving, order picking, load and unloaded trucks, and quality control
Winthrop University Music Laboratory - Rock Hill, SC 
      



                   Aug. 2006 - May 2007
Administrator 
· Finale Musical Composition software proficiency
· Office management, administrative/administrative assistant duties, and equipment maintenance

· Provided student services for Finale and other music related programming

SKILLS

· Relationship building and managing

· Lean operation minded, goal-oriented multitasking, research, and prioritizing 
· Problem solving, leadership, self-motivation, strong communication, organizational, and administrative skills
· Project management, supervising, scheduling, book keeping, procurement, purchasing, data entry, and planning
· Microsoft software (Word, Excel, Outlook, and PowerPoint) proficiency
Christopher Edward Wofford

Boiling Springs, SC • (864) 909-0234

WoffordC2@Winthrop.edu
PROFESSIONAL REFERENCES:
Guitar Lessons To Go

Patrick Larson
(704) 293-8416
Patrick@guitarlessonstogo.com
Almost Home Catering
Dana Burnett

864-279-3245
Toys R Us
Josh Merrill
(864) 597-9649 (Cell)

