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Profile
 
I am a seasoned professional and effectual leader with proven ability to exceed in communication, leadership and strategic planning. I have a familiarity with information and computer technologies with an intermediate skill level in Microsoft PowerPoint, Word and Publisher. I possess excellent presentation, communication and interpersonal skills. I am self-motivated, devoted and decisive with the capability in taking up new theories as well as responsibilities. My core strengths include preparing communication materials, handling multi-media channels and having good business acumen. I am enthusiastic, resourceful, and trainable graduate with academic background in communications. I am also goal oriented with an ability to handle multiple tasks and having exceptional oral and written communication skills. 

OBJECTIVE 
To obtain a job that enables me to use my business, customer service and multimedia background in a new and challenging manner. I would like to apply my qualities such as openness, respect and listening to achieve new heights in this career 
EXPERIENCE
 
2009-Present     Butterfly Publishing and The Salvation Series, Norfolk, VA Founder, Creator and CEO 
•          Own and manage operations of my small business, running all aspects of 
customer service, sales and purchasing while working independently and 
managing ambiguity. Perform all writing, editing and formatting for Butterfly Publishing 
•          Drive advertising and marketing of Butterfly publishing and The Salvation 
Series while improving productivity by creating concept promotions and 
mini movies; using social networking sites and I am the developer of BP Magazine
•          Designed and implemented appropriate lay out for the website knowing 
various computer programs and applications 
 
2009-Present     Southeastern Cooperative Educational Programs (SECEP) Norfolk, VA Teacher Assistant Substitute 

 •          Work with students in instructional and classroom activities at the direction of the 
teacher. Prepare and duplicate instructional materials at the direction of the teacher.
 •          Supervise and accompany special education students to the office, bus, nurse,
  classroom, cafeteria, playground, etc.
 •          Tutor individual students and help them prepare assignments or explain material they
do not understand. Clean classrooms or eating areas. Have knowledge of American Sign Language.

2005-Present     Victoria’s Secret, Norfolk, VA Sales Specialist 
. •          Responsible for assisting customers with locating and selecting 
merchandise in addition to providing options in fashion and accessories 
while also working as a cashier for over five years 
•          Handle complaints when necessary; exercising effective judgment and 
sensitivity to changing needs and situations 
•          Able to work independently while driving sales with my expertise and 
knowledge of all products 

2006-2007     The Chronicle, Chesapeake, VA Editor and Staff Writer 
•         Was responsible for managing all aspects of the newsletter by writing, editing, proofreading
all articles of the newsletter. 
•          Supervised a small creative team of writers doing various assignments on 
church activities 
•          Designed and implemented appropriate lay out for the newsletter 
 	
 2006-2006    Real Talk, Norfolk State University Norfolk, VA TV Directing Experience 
•          Great exposure to the television media with work experience on this reality talk show
•          Helped bring in the program format by working with the switchboard 
        •          Worked well with the crew
 
2003-2005     TCC Times, Tidewater Community College Norfolk, Staff Writer 
•          Was responsible for writing articles for the college newspaper
•          Developed work-ethic and excellent prioritization abilities developed through balancing of rigorous academic and employment objectives throughout my college years 
•          Maintained focus in demanding work environments, under deadline and pressure conditions
 	
2002-2007     First Baptist Church Crestwood Chesapeake, VA Youth Minister/Counselor 
•          Handled various event planning tasks and activities for children ages 4-21; 
monitored and counseled the youth; a spokesperson for the Youth Ministry
•          More than four years of strong vision and leadership experience; have due knowledge of handling usual planning through execution of respective assignments
       •          Maintained strong relationships with leaders inside the church and in the community
 	
2002-2007     Rejoice 100.9 FM, Chesapeake, VA Host and Producer 
•          Performed live broadcasting on the radio with topics like teen suicide, bird flu and many more 
•          Conducted weekly meetings with juniors to upgrade the quality of program; prepared a list of programs to be produced
•          Developed and maintained relationships with church and community leaders 
EDUCATION
2009     M.F.A Script and Screenwriting (9 credits), Regent University, expected graduation date May 2013
2007     B.A. Journalism, Norfolk State University 
2005     Associate in Science, Tidewater Community College 

COMPUTER SKILLS:
Experienced Office Package: Microsoft Word, Microsoft PowerPoint, Microsoft Publisher
Experienced Operating Systems: Windows XP, Windows Vista; I also have experience with Dream Weaver, Internet Explorer, Adobe and HTML
Classes: Copy Editing, Web Design, Basic Writing, TV Directing
 HONORS AND ACCOMPLISHMENTS: 
Author of three books: Broken, A Moment in Time, The Choice 
Tidewater Community College Dean’s List 
Virginian-Pilot Scholarship Recipient 
Esterine J. Harding Scholarship Recipient 
Flights of Fantasy Outstanding Writing Award in 1996 
College-Wide Scholarship (Tidewater Community College)
