
	D’Jhaila Williams
38590 Abilene Dr.
Romulus, MI 48174
(313) 694-0984

dwills0611@gmail.com

	Objective
I aim to become an asset to my employer by using past experiences and all resources at my disposal.

	
	Employment History

	
	Release Analyst
5/2011-Present     FedEx Trade Networks,     Romulus, MI
· Prepares and Processes releases and entry summary documentation
· Assists other departments when in need; such as General Motors and Transportation

· Processes warehouse inventory; which includes locating and lifting up to 50 lb packages

	
	Release Agent
8/2007-10/2009     Dell Will Customs Broker,           Taylor, MI
· Keyed Bonds that were sent in transit internationally
· Provided HTS classification and FDA product codes for importing/exporting goods
· Communicated with inbound/outbound shippers and importers to obtain important documentation for US Customs

	
	Import/Export Analyst
11/2005-08/2007   Norman G. Jensen,      Detroit, MI
· Interacted directly with various Government Agencies: FDA, EPA, & DOT
· Prepared and expedited imports/exports via rail; as well as becoming proficient in the ACE program 
· Assisted in responding to inquiries for border clearances, reporting & data analysis requests

	
	

	
	Education

	
	2002-2004       Ferndale Adult & Community Edu.,  Southfield, MI
· High School Diploma
· Certificates received include: Computer Office Operations, March 2003 & Information Systems, June 2003

	
	Other Experience

	
	Microsoft Office 97: Word, Excel, & PowerPoint
Formatting Business Correspondence

Records Management

	
	References

	
	References are available on request.


