	Jasmine L. Wilkins

	1200 Maplebrook ln #3, Memphis, TN 38134 901.870.5290 Jasminewilkins1990@gmail.com


Objective

To maintain a permanent  position within a growth-oriented company, which will allow me to both utilize and maximize my warehouse leadership and inventory skills as well as acquire new abilities.

Skills Summary
	· Proficient in all Microsoft office programs
· Forklift Experience
· RF Scan Gun
 
	· Warehouse Management System trained
· Que Tasker 
· Organizational skills

	· Shipping 
· Receiving 
· Loading/Unloading



Experience:
· Strong ability to communicate effectively and clearly (both written and oral communication).
· Self motivated; able to set effective priorites to achieve immediate and long-term goals and meet operational deadlines.
· Ability to interact effectively with other employees in all levels of the organization as well as with the general public and co-workers. 
HerbaLife, Memphis, TN (Aerotek)                                                          09/13 – 03/14
Assembler/Inventory Control Associate

· Maintained order inventory by checking stock to determine levels.
· Placed order for anticipated supplies according to receipt of previous shipment i.e: shrink wrap, bottling & labels. 
· Documented actions by completing production and quality forms. 
· Kept equipment operating by following maufacturer’s instructions, troubleshooting or calling for repairs. 
· Assisted line assemblers with back up to expedite “rushed” orders. 
WAI Global, Southaven, MS                                                                        12/12 – Present
Lead Inventory Clerk

· Assists supervisor with daily assessing and planning.

· Entered cycle counts and data of the inventory that all associates have calculated into (WMS) warehouse management system. 

· Reports operational issues and problems directly to supervisor.
· Operated forklifts to locate and compute inventory.
· Trained new hires and exsiting employees on company programs and system updates.
· Audited and rearranged old locations to prepare for new inventory.
· Maintained files of daily cycle counts according to proper procedures. 
· Processed inventory and non-inventory receipts and distribute mail.
WAI Global, Southaven, MS


                                            10/12 – 12/12     
    
UPS Auditor
· Replenished auto parts stock in the warehouse and fill order forms.

· Maintained the records of all inventory,compile reports. 
· Trained new hires on daily operations. 

· Prepareed shipping documents and mailing labels to ensure all order requests are accurately delivered to appropriate customer.

· Entered order information into software programs and spreadsheets. 

· Checked line associates’ completed work for errors and accuracy. 

Target Corporation, Memphis, TN



                        11/11-10/12    Overnight Stock Clerk
· Compared merchandise invoices to items actually received to ensure shipments are correct.
· Receive, open, unpack and issue sales floor merchandise. 

· Take inventory or examine items to be reordered or replenished.
· Stamp, attach or change price tags on merchandise, referring to price list. 

Dealertrack, Memphis, TN




06/11-11/11
         Data Entry Specialist
· Input pertinent information into computer systems according to specified instructions.
· Sorted and organized vehicle registration and titles.
· Prepared FedEx shipping labels prior to cut off times to ensure prompt delivery.

Technicolor, Memphis, TN (Select Staffing)



            11/10-6/11      
Warehouse Associate
· Responsible for routine picking, receiving, shipping and packing functions in accordance with established work processes. 
· Maintained operating equipment and work area. 
· Processed outbound orders and made sure truck departure timelines were met. 
United Parcel Service (UPS), Memphis, TN)



            01/10-12/10                              Air Ramp Loader
· Load/Unload aircraft on air ramp.
· Operated tug machine for delivery of incoming and outgoing packages.
· Organizing and processing customers’ orders on second shift. 
Education: 
Rust College, Holly Springs, MS     
     Business Management                 Currently Enrolled

East High School, Memphis, TN
                   Diploma Received
                        May 2008  

Annual Salary Desired: 

$29,120.00, however, negotiable 

References:
Professional references available upon request.
