Victoriana White
14 Glenwood Blvd Hudson, NY 12534
(518) 577-8913   vwhite1126@yahoo.com


Lisa Amon								December 5, 2013
Corporate Management Group
12000 N. Washington St., Suite 290
Thornton, CO 80241

Dear Ms. Amon:

I am 20 years old, and currently enrolled at Columbia-Greene Community College. In December of 2014 I will be receiving my Associates Degree in Social Science. I plan to transfer to a local four-year college for Psychology in pursue of my Master’s Degree. I have found that I focus tremendously in my school when I have no other distractions, so it has been my choice not to work while attending College. Though, I was given a great opportunity at the New York State Bridge Authority in 2012, and worked there for almost a year.

Your position lands within perfect timing for me, as I have my six-week long winter break starting in mid December that goes until January 21st. I acquire every qualification required for this position, and believe I would be a great asset to your company. As you read my resume (enclosed), you will see that my previous job at Fairview Books required the skills listed for this job position. I enjoy doing inventory, I am very computer-savvy, and I am super organized. I work very hard, and love working with others.

During an interview we can further discuss how to put these and any other qualifications to work for your assistant position. Please contact me at (518) 577-8913 or at vwhite1126@yahoo.com anytime of the day to arrange a time for an interview. Thank you so much for considering me.


Sincerely,


Victoriana White

Enclosure





Victoriana White
14 Glenwood Blvd Hudson, NY 12534
(518) 577-8913   vwhite1126@yahoo.com

FOCUS	       	Inventory Assistant – Oak Hill, NY


QUALIFICATIONS

· High School Diploma
· Ability to learn and demonstrate proficiency in part identification
• 	Experience using an inventory management database system
• 	Strong customer service and math skills

EDUCATION

Focus: Social Science
Columbia-Greene Community College, Hudson, NY
								                          2011-present

EXPERIENCE

Casual Toll Collector – Part Time
Rip Van Winkle Bride, Catskill, NY			           July 2012-June 2013

· Extreme cash handler
· Customer service representative
· Fulfilled needs of customers
· Cleaned and organized as directed

Cashier – Part Time
Fairview Books, Hudson, NY				           Aug 2007-Aug 2011

· Cash handler
· Received purchased material and checking purchase order against packing slip for accuracy; entered receiving and inventory information into online system
· Located stock and delivery items
· Maintained close communication with supervisor regarding all customer issues and concerns
· Provided professional customer service to internal and external customers
· [bookmark: _GoBack]Cleaned and organized storeroom as directed
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