Sherry A. White

P.O. Box 1244
Portage, MI 49081
 (269) 267-0324

sherryawhite@yahoo.com

OBJECTIVE

A fulltime position that will allow me the opportunity to grow in my career and advance in learning and

responsibility.
SKILLS AND ABILITIES

Customer Service Oriented, Positive Corporate Representative, Professional Telephone Demeanor,

Individual/Team focused to achieve company goals, Time Management Skills, Accurate & Detailed

Oriented, Organized & a quick learner.
EMPLOYMENT HISTORY
Machine Operator/Small Assembly (Western Diversified Plastics) 01/2014 -03/2014
WSI, Kalamazoo, MI

Operated an injection molding press, performed small hand assembly for Ford Motor Co.
Automotive Assembly Line (American Axel) 07/12 – 04/13
Advance Employment, Kalamazoo, MI

Assembled gear sets using power air tools on an automotive assembly line, which built drive shafts, front & rear wheel axels.
Warehouse Shipping/Receiving, 10/2010 – 09/2013
Kendall Electric, Portage, MI

Filling customer orders via scan gun. Product is grouped by zones. Orders are filled manually by walking

to a shelf area, identifying the product by number, physically removing it from the shelf and carrying it to

a checking station via cart. Regular duties include checking for accuracy, packing products for shipment,

stocking product in alpha/numeric sequence by product line.
Packaging & Distribution, 09/2007 - 03/2010

Kalamazoo Gazette, Kalamazoo, MI

Line Operator-Performed operations on an automated assembly line which inserted sale advertisement

papers into the daily newspaper for distribution & delivery.
Administrative Associate, (Burnham& Flower Insurance) 05/2009 - 10/2009

Employment Plus, Kalamazoo, MI                                                                                                                                                                                                                                                                                                                               Processed Bonds, Policies, Endorsements; Sorted & distributed mail; Processed forms for scanning, faxing and mailing. Data entry & updated demographics in the computer, Answered multi-line switchboard & directed incoming calls to appropriate staff, & greeted
walk-in guests/visitors.
Receptionist-Customer Service, 11/2005 - 10/2008

Pride Care Ambulance, Kalamazoo, MI

Assisted visitors/guest answered & directed general calls, managed company mail-processed &

distributed, maintained a comprehensive filing system-reliably filed & retrieved confidential records &

patient care reports, processed ambulance membership applications-data entry patient & insurance

information, & provided general support to senior office employees.
Ad set Associate, 04/2002 - 10/2005

Kohl's Department Store, Portage, MI 
Changed weekly sale advertisements via scan gun; according to in store sale promotions, scanned
merchandise to assure accurate pricing for items, changed floor displays & set merchandise plano grams

according to store design, replenished sales floor with new merchandise.
NOTES / OTHER INFORMATION

I am very adept to applying myself to a wide variety of responsibilities, I have the ability to both work well

independently & on a team to reach or exceed company goals. I am willing to try new approaches & can

adept to frequent change & meet deadlines.
