	Felicia L. Wesley
6017 Katherine 
Taylor, MI 48180
3137684368
wesleyfelicia0328@gmail.com
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	Seeking a position with endless growth opportunities while utilizing my strong organizational skills, mechanical background, and ability to work well with people.

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	RELEVANT SKILLS & EXPERIENCE
Experience working with various assembly line machines and production.
Hi Lo & Aerial Lift certified.
Experience with inspecting auto parts for Ford Motor Company.
Experience with sequencing.
Shipping & Receiving experience.

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	EMPLOYMENT HISTORY
Quality Inspector & Secondary Liaison, Dakkota Integrated Systems  Brownstown, MI  07/2013-Present
Approved incoming materials by confirming specifications; conducting visual and measurement tests; rejecting and returning unacceptable materials.
Approved finished products by confirming specifications; conducting visual and measurement tests; returning products for re-work; confirming re-work.
Documented inspection results by completing reports and logs; summarizing re-work and waste; inputting data into quality database.
Kept measurement equipment operating by following operating instructions; calling for repairs.
Maintained safe and healthy work environment by following standards and procedures; complying with legal regulations.
Updated job knowledge by participating in educational opportunities; reading technical publications.
Acted as a focal point for customer problems, questions or concerns. They coordinate with the proper company personnel to provide timely and accurate answers for the customers, being Flat Rock Assembly Plant for Ford Motor Company
Medical Receptionist & Assistant, First Care Medical  Detroit, MI  01/2011-06/2013
Greeting and intake of patients.
Answering and directing telephone calls.
Scheduling patient daily appointments, x-ray and MRI appointments.
Assisting Chiropractor and Medical Doctor with any medical procedures.
Office Administrator, Direct Marketing Specialists  Wayne, MI  11/2009-01/2011
Entered daily sales into invoice tracker for corporate.
Completed all sales reports by given project deadline.
Assisted Sales Representatives with daily paperwork.
Processed all paperwork needed for Human Resources.
Obtained payroll and sales tracker numbers and data.

	
	
	
	
	
	
	
	

	EDUCATION & TRAINING
Diploma, General, Belleville High School, Belleville MI, 4 year(s)

	
	
	
	
	
	
	
	

	CERTIFICATES & LICENSES
Hi Lo & Aerial Lift Certified, Dakkota Integrated Systems , MI

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


