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SUMMARY


Results-driven professional with 13+ years experience in leadership and training.  I am skilled at developing and maintaining relationships; with demonstrated success in strategic planning, creative problem solving and implementing solutions to challenging projects.   

· Excellent Written and Verbal Communications

· Advanced Microsoft Excel knowledge, including Pivot Tables and Interactive Workbooks

· Advanced Data Analysis and Risk Assessment Skills

· Focused on Customer Values and Needs
· Conflict Management (Coach/Facilitator)

· Relationship Builder and Team Collaborator

· Self-Motivated to Achieve Corporate Goals

· Advanced skills with Microsoft Office and Different Online Platforms

· Specialist in Adult Learning
· Public Relations


PROFESSIONAL HISTORY


	Community Leadership Academy, Commerce City, Colorado

· Staffing- Recruitment and Hiring

· Staff Development
· Customer Service with parents, police, and community members

	2013

	Adams City High School, Commerce City, Colorado

· Staffing- Recruitment and Hiring

· Staff Development

· Data Analysis

· Creation of Excel Reports for Teachers

· Accounting: Budget Allocations, Budget Reconciliation

· Customer Service Regarding Student Needs

· Product Ordering


	2008-2013

	Shadow Ridge Middle School, Thornton, Colorado

· Classroom Instruction

· Assessment Coordinator


	2001-2008
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