Michael Werner
252 S 22ND AVE

                                                         BRIGHTON, CO 80601                         970-310-3011 Cell


SUMMARY OF QUALIFICATIONS
I am a productive, self-directed professional with administrative skills applied to the medical industry and healthcare. As an employee of all the companies I have worked for I have used my communications skills to establish rapport with clients resulting in production of business.  I have the ability to analyze the needs of my clients, satisfy their concerns and build loyalty.  You can depend on my solid business acumen and interpersonal skills to make a significant contribution to your organization in the following areas: 


* Medical Billing



* Office Skills

*Medical Terminology


* Customer Service


*Transcription
PROFESSIONAL EXPERIENCE
Associated Thermoforming Inc. 2007-2009. 
· Built strong relationships through working as team with others.  
· Promoted from Assembly to the department of Computer Numerical Control.
· Excelled at packaging and warehouse work.

Manorcare Health Services 2005-2007

· Worked with dietary need of patients
· Worked with staff  on inventory control 
EDUCATION AND TRAINING
· 2 years Aims Community College with a focus in medical office education 2009-2011 3.0 G.P.A Central Catholic of Reading,PA

· AIMS Community College of Greeley,CO - Medical Billing and Transcription

· MEDICAL TERMINOLOGY-----------A

· INSURANCE BILLING AND CODING--A

· MEDICAL TRANSCRIPTION I-------A

· MEDICAL OFFICE MANAGEMENT-----B

· WORD PROCESSESING-------------C

· As well as other general classes witch come to a final GPA of 3.0

· I currently have 4 classes left until I have my Medical Billing and Transcription Cert
                             References upon request




