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4525 York Avenue S. Minneapolis, MN 55410
 Phone: 612-802-6703  E-Mail: maximusbw@gmail.com 
	



	
	



EDUCATION
University of Minnesota, Twin Cities 	Class of August 2013
Bachelor of Science, Human Resource Development 
· Supporting Program – Applied Business

WORK EXPERIENCE
Multiband	June 2013-Present
Human Resources Administrator – Intern
· [bookmark: _GoBack]Designing, developing and implementing a user-friendly training manual for future interns and employees in the various teams of the HR department (Recruiting, Benefits, Unemployment, Risk Management) 
· Assist with various HR administrative duties
· Assist in onboarding of employees, creating and posting available positions
Ra’Ey Youth Soccer Organization 	November 2012-Present
Volunteer 
· Focus on the development of youth soccer and education.
· Send proper training equipment to designated areas in Addis Ababa, Ethiopia.
· Research appropriate grants & help with funding. 
· Participate in fundraisers. 
Goodwill Easter Seals – Minnesota 	April 2013-July 2013
Assistant Computer Lab Teacher
· Tutoring and assisting adults to become proficient with basic functions of computers and programs. 
· Monitoring standardized tests.
· Group and one-on-one work with a wide variety of individuals from different backgrounds and with different interests. 
· Assists in completion of the participant’s personal education goals. 
Class A Valet	March 2011-April 2013
Valet Driver
· Assist with scheduling, training, and monitoring of valet staff
· Greet arriving and departing guests. 
· Park and retrieve cars in a safe and efficient manner.
· Record vehicle location and reorganize stock as needed.
Edina Aquatic Center	 June 2011-August 2011
Seasonal Lifeguard
· First Aid & CPR/AED certified. Knowledge of lifesaving methods and procedures.
· Ability to react quickly, and perform rescue actions, and administer first aid & CPR.
· Monitored activities at the pool and enforced pool rules & regulations. 
· Provided general information on pool operations to patrons. 

EXPERTISE & SKILLS
· Proficient in Microsoft Office
· Human Resource Development
· Computer navigation and application skills
· Teaching, coaching, & leadership expertise
· Motivated, intuitive, reliable, flexible, & organized
· Team, goal & results-oriented. Ability to meet deadlines
· Excellent communication – virtual and face-to-face 

2

Maxwell Weber

ucaTion
B s e Dt
iy i ol g

WORK EXPERIENCE.

ot g s ey ko s s sk sy

B T )
e et et it i

o Sororsmsion [—

ey

Er O —
oy e st s i b Bl
ey .

Gouth Eatier Sest - Minnesota prr—

e ot

o e it g s
i s e s .

s e oen s el o
T ——
T cen

o

A8 A e Kt et nd s
P e e AT
Mmoo et Sl
el oty

ExPERTISE & SKLLS.
e e




