Clair Watkins
171 Watkins Way
Walhalla, SC 29691
864-873-8805
rclair92@gmail.com


Skills:

· High levels of energy and motivation, as well as positive attitude.
· Excellent ability to communicate with all persons inside or outside the organization.
· Proficiency in planning, organizing and prioritizing work.
· Practiced knowledge of computers (PC) and internet.
· Ability to obtain and process information.
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Experience: 

2011-present:	Stay at Home Mom
· Assumed primary caregiver and complete home management to 2 children under two years of age.
· Skills include on-the-spot problem solving and positive outlook!

		Itron, West Union, South Carolina
		Assembler
· Maintain fast-paced setting with multiple applications and dependent coworkers
· Meet safety and cleanliness standards with electronics, needles, razors and other sensitive materials.
· Provide thorough quality checks and final packaging
· Record productions numbers, packaging notes and organized documents.
· Ability to independently lift, bend and move materials such as glass, boxes and others.
2010:		Turner’s Jeweler’s, Seneca, South Carolina
		Engraver
· Excellent knowledge of engraving machine and attachments.
· Substantial knowledge of DOS operating system and manipulating multiple graphics programs.
· Ability to maintain accountability with customer’s precious items.
· Experience with watch repair, cleaning and polishing precious metals and merchandising.
· Excellent ability to take orders and maintain data entry.

2009:		Fruit Punch Sandwich Shoppe, Anderson, South Carolina
		Waitress
· See to the needs of multiple customers at a very fast pace.
· Exceptional verbal and written communications.
· Thorough understanding and knowledge of foods and beverages.
· Excellence in maintaining cleanliness standards in high traffic setting. 

Liberty Hall Inn & Café, Pendleton, South Carolina
Server
· Demonstrated ability to greet patrons and answer questions regarding food and beverage. 
· Excellence in cleanliness and hygiene standards
· Substantial knowledge of accepting credit card payments, working point of sale and maintaining individual accountability for orders and funds. 
· Knowledge of specific settings and obligations of fine dining.


Education:	

Tri-County Technical College, Pendleton, South Carolina
Relevant Coursework in Psychology
2010-2011

Penn Foster High School, Online Education
2008-2009

Ware Shoals High School, Ware Shoals, South Carolina
2006-2008
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