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Hello, 
I would like your consideration for the recently advertised open Patient Care Technician position.  I feel I have the qualifications necessary to be an effective member of your banking team.  I have recently moved to the Fort Collins from the New York City area.  The draw of the Rocky Mountains and the friendliness of the people have reaffirmed my decision for my move to this area. 
Recently, I have worked as a receptionist for Gemini Real Estate Advisors, LLC located in Manhattan.  Gemini is a real estate investment and operating company whose portfolio includes shopping centers, hotels and fixed income investments.  Gemini is part of a competitive field of business that required an advanced level of professionalism for my position.  I also have additional experience for this position gained when I worked as a Receptionist / Office Assistant for the accounting firm, Reade Levine & Company, LLC located on Long Island.  I also interned for a summer at the Boneau /Bryan-Brown Press Agency in order to gain experience on how the business of theatre works in Manhattan.  
I earned my Bachelors in Fine Arts from Long Island University, with a Theater Concentration.  While attending Long Island University, I was approached by the Dean of Visual Arts to act as the Teaching Assistant for a Voice and Speech course he taught.  I held this position for two years, and taught the course on his behalf on several occasions during the year following my graduation when his father was ill.  My work for this course has allowed me to become articulate and well-spoken.
I hope to have the opportunity to speak further with you regarding this position.  Please feel free to contact me at any time by phone or email.

Best regards,

Jaclyn Walsh
646-895-3067
jaclynwalsh01@yahoo.com

