 JAMIE WALLER
3165 JILL AVE.
Granite City, IL. 62040
(618)709-0845
JAMIE.WALLER98@yahoo.com
OBJECTIVE
· I am looking to gain more hands on experience while I continue my education.
· I am a quick learner, excellent customer service skills, and can multi task
· I am a hard worker and I put a lot of pride and integrity into my work.
EMPLOYMENT
AAA Radon Services INC.
09/2012 – Present
Administrative Assistant
Data Entry, Bookkeeping, Filing, Customer Service
                                                                                 
Rust Bucket Saloon
07/2011 – 04/2013
  Bartender/Cashier
Stocking, Serving Customers

Jethrows Quick Stop
08/2008 – 3/2011
Cashier
 Stocking, Daily inventory, Balance Sheets 

J & J Construction
08/2007- 03/2011
Customer Service/ Bookkeeper
Schedule bids, Customer Service, Weekly & Monthly Reports, Inventory, Ordering Materials  

Mill Skatepark
10/2006 – 07/2008
Manager
Scheduling Employees/Volunteers, Organizing Events, Monthly Reports
COMPUTER PROGRAMS/SKILLS
· Microsoft Office
· Word
· Excel
· PowerPoint
· Fax, Copier, Scanner
· Multi Phone Lines
· Credit Card Machine

REFERENCES

                UPON REQUEST

 
