BARBARA L. WADLEY
415 Gray St., Dowagiac MI 49047 269-782-8403 • bwadley74@gmail.com

	
SUMMARY OF QUALIFICATIONS

Fast learner
Computer skills
Dependable
Team Player
Communication skills
Leadership skills
Ability to problem solve

EXPERIENCE

Health Aide
September 2013 to Present
Dowagiac Union Schools, Dowagiac, MI
Assisting teachers as needed in the classroom
Assisting students with special needs
Ensuring children safety
Documenting children behavior
Assisting with instructions and class work
[bookmark: _GoBack]Working with children in a group/individual setting

Data Entry Specialist/ General Office
June 2010 to August 2012
Premier Tool & Die Cast Corporation, Berrien Springs, MI
Complied with OSHA regulations
Provided customer service
Collected/Entered data into Excel, Created charts in Excel
Worked in Excel& Word 
Assisted with quality assurance
Assisted with general office duties (answered multi-line phone system, file, copy, scan, fax)


Machine Operator
May 1994 to June 2010
Premier Tool & Die Cast, Berrien Springs, MI
Ran drill and punch presses
Maintained a clean/safe work environment
Assembled final parts for outbound shipping
Operated CNC machinery
Performed quality checks
Packaged finished goods
Assisted in general production

EDUCATION

Southwestern Michigan College, 2009
Dowagiac, MI
Health Information Systems 

Dowagiac Union Schools, 1992
Dowagiac, MI
Diploma General Studies
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REFERENCES 

John Burge
11409 US Highway 31
Berrien Springs, MI 49103
(269) 930-0208


Michael Waldschmidt
415 N. Paul St.
Dowagiac, MI 49047
(269) 782-3030


Carla Easterling
1622 Maiden Ln.
Saint Joseph, MI 49085
(269) 556-9367


Cindy Zelmer
56450 Indian Lake Rd.
Dowagiac, MI 49047
(269) 782-7420

