	Blyden G. Watkins

	
	3347 Josephine St.  |  Denver, CO 80205  |  720-264-9548|  blyden_w@yahoo.com



	Education
	Denver Community College
	Computer Business and Applications
	2002

	
	Manual High School
	HS Diploma
	1973


	Skills
	Over 15 years experience in custodial services; customer service; data entry, money handling, quality assurance and paperwork processing.  


	
	


	Employment History
	City of Denver


Denver, Co


	Poll Attendant

· Confirming Identification and registration for Denver County voters.

· Updating voter registrations as needed.

· Assisting in administrative details as required by supervisor.
	November 2010

	
	Denver Housing Authority


Denver, Co
	Custodian

· Performed all maintenance duties including sweeping, mopping, window cleaning, changing locks and various other custodial duties.

· In charge of all laundry room duties at the Hirschfeld Towers retirement community.
	June 2009 – December 2009

	
	Intellisource Staffing


Denver, Co
	Temporary Clerk

· In charge of all incoming mail, sorting and money handing.

· Reviewed estate documents for deceased individuals.

· Successfully handled all money orders and checks and distributed them to the correct department
	March 2009 – April 2009

	
	ABX-AIR DHL Shipping
Denver, Co
	Warehouse Sorter

· Working the warehouse at ABX-air, mostly sorting boxes and merchandise in the warehouse. Also, as sorter I would help others in the area. 
	November 2004 – June 2006

	
	ADECCO Temp Services


Denver, Co
	US Bank

· Sorting checks and savings bonds. Reviewing bonds and paperwork. 
	June 2000 – July 2001

	
	US Post Office


Denver, Co
	Mail Handler

· Performed all mail handling duties including sorting and track. Overseeing operations and mail with sorting mail and providing quality assurance.

· Promoted to Mail Carrier, responsible for quick and efficient delivery of mail. 
	December 1999 – April 2002

	
	Denver VOTE


Denver, Co
	Coors Brewery

· Quality control work, measuring equipment and production materials to exact specifications for finished products. 

· Production included dentures, tank parts, armor plating and security vest. 
	March 1990 – Dec 1993


