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	3100 34ST Unit N #138, Boulder, CO 80304((720)339-9742(Urbanbryder@gmail.com

	Ivan Vivanco

	Objective

	To obtain a job that I can excel in while learning, helping, perfecting administrative tasks that keep an office running smoothly. 

	Experience

	06/10-11/10
	Brickman Group
	Broomfield, CO.

	Landscaper/Groundskeeper
· I was the communication liaison between customers and workers.
· Performed as translator on worksites to customers to relate work objectives.
· Verbal communications with supervisor about changed orders and work completions using two way radio and phone. 

	

	11/09-11/09
	Rolinc Staffing
	Englewood, CO.

	Custodian Temp
· Setup of facility meetings, classrooms, conferences, events, in a well coordinated manner. 
· Communicated effectively in both oral and written form; read, understood, and followed instructions, schedules, and safety labels. 


	

	05/07-06/08
	Ross Dress for Less
	Boulder, CO.

	Retail Sales Associate 
· Directed customers to merchandise in store. 
· Ensured that each customer received outstanding service by providing a friendly shopping environment. 
· Communicate customers request to management.  


	

	Education

	08/04-05/08
	Boulder High School
	Boulder, CO.

	High School Diploma


	References

	Patricia Anduagua Martinez                    Business acquaintance                    720-364-7382  
Tony Baker                                              Co-worker                                       720-629-2399
Charles Haseman                                     Teacher                                           303-859-2719


