David Clemens Vincent
7557 Newton St.
Westminster, CO 80030
Cell (720)234-3383
Fax (303)957-2345
davidclemensvincent@hotmail.com
______________________________________________________________________________________
Objective
Seeking a challenging position for a growing organization where I can apply my diverse skills and extensive background to improve operations and contribute to the company growth and success.
Qualifications:

· Organized, inventive & dedicated

· Superb written and verbal communication skills and experience training others
· Experienced project manager with ability to coordinate multiple parties to execute plans on schedule

· Energetic maintenance of business relationships and client follow up

· Computer literate, technology savvy
· Experience in a wide range of work environments including office, sales, inspections, retail, hospitality, warehouse and automotive
Professional Experience:
Foreclosure Processor –Aurora Bank, FSB 2012 – current

Manage the foreclosure process from default through foreclosure sale and property acquisition.


-Monitor files to ensure all borrower outreach and loss mitigation efforts have been made

-Supervise contracted attorneys to ensure compliance with state and local laws and company policies
-Review and track MERS notification documents

-Manage the transfer of defaulted loans between the Foreclosure, Loss Mitigation, Bankruptcy and Legal departments as circumstances dictate 
-Issue bidding instructions and order valuation (appraisal, BPO) per investor, GSE or mortgage insurer guidelines, report GSE and non-GSE sales results to investor
-Analyze first legal and title documentation and audit for potential errors or clouds on title

-Manage default timelines, fee requests, and interdepartmental correspondence 
REO Specialist –CoreLogic, Inc. 2011- 2012
Manage REO accounts, coordinate real estate, legal and field logistical services throughout the Eviction, Pre-Market and Marketing phases to bring bank-owned assets to sale.


-Assume roles of Eviction Specialist, Preservation Specialist (pre-market) and Asset Manager


-Ensure contracted agents and attorneys meet client legal and procedural standards


-Instruct and monitor agents in the implementation of Cash for Keys exchange


-Pipeline 200-500 assets per client needs
-Work extensively in the Equator financial software platform used by Bank of America, Countrywide and many others.
Licensed Administrator and Broker Associate—Wright Kingdom Real Estate, 2005- 2011
Individual sales production combined with administrative support to team members and associates within a medium-sized real estate firm.  
-Financial and business reporting, including annual business plans, production and expense reports

-market research, analysis and presentation

- Accounting for escrow funds and managing business accounts up to $50,000
-Contract drafting, analysis and transaction management
-Extensive project management, service coordinating and acquisition of vendors and contractors 

-Development and administration of online marketing campaigns, website creation & maintenance

-Coordinating multiple parties including principals, title, escrow, insurance, loan originators, underwriters, inspectors and appraisers

-Maintaining client relations with a database of over 800 contacts.  

-Developed and approved company procedures
-Production and distribution of a monthly client newsletter
-Trained associates in the use and implementation of new technology
-Trained and managed up to 3 staff.
-Earned Accredited Buyer Representative (ABR) professional designation

FEMA Housing Project Inspector (Contracted)—Parsons Brinckerhoff, 2005
Hurricane disaster relief consultant and property inspector.  Advised claimants, assisting with FEMA claims/benefits during the 2005 hurricane season.

-Processed and submitted reports for up to 16 claims per day during peak load

-Created damage reports and built repair estimates real-time using tablet device
-Worked independently with minimal supervision from regional management

-Performed extensive scheduling and planning tasks coordinating benefits and repairs
-Assisted claimants in finding temporary housing and meeting health & safety needs

-Met or exceeded claimant demand by working extended hours for several weeks straight

Property Manager and Real Estate Assistant—Cindy Maynard, GRI, ABR, CRS , 1997-2005

Managed several rental properties and provided administrative support for an independent real estate broker.

-Filled vacancies through vigorous marketing and networking


-Drafted lease paperwork, managed leasing, subletting and eviction processes


-Accounted for rents, deposits and escrow funds


-Administered property maintenance and attended to tenant complaints

-Performed office administrative tasks such as filing, bookkeeping, organization and phone handling

Sporting Department Staff, Bartender, Banquet Server— Millenium Harvest House Hotel, 2000-2004

Provisioner of hospitality services to hotel guests, conference attendees and club members.


-Managed up to 10 employees as pool supervisor


-Responsible for employee schedule, training, conducting bi-weekly department status meetings


-Tracked club member attendance and enforced security policies


-Took a leading role in setting up, staffing and breaking down banquet functions


-Served groups numbering 500-plus

Parts Department—Flatirons Acura & Subaru, 2000-2001


-Delivered, organized and stocked auto parts 


-Assisted technicians, took phone orders and walk-in orders


-Conducted periodic after-hours inventory counts


-Responsible for the set up and organization of the auto body warehouse

Education
BA- History,  University of Colorado, Boulder 2004
Applications
LPS Desktop, MSP Fidelity,Equator, DokTrak, Microsoft applications (Excel, Publisher, PowerPoint, Word, Streets & Trips, Outlook), Adobe (Acrobat, Photoshop), Expert CMA, ACE 3, CTM, SureClose, Docusign
