[bookmark: _GoBack]Victoria Deffebaugh
3443 Irving Ave N
Minneapolis, MN 55412
Cell: 870-824-0605
Prettyvicky23@yahoo.com

HIGHLIGHTS

· Communication Skills
· Well-Organized
· Detailed-Oriented
· Faxing, Filing, Typing: 40 wpm
· Data Entry
· Microsoft Office
· Scheduling
· Calendar & Docketing
· Office Equipment
· Pick/Packing
· Load/Unloading
· Drill Press

EXPERIENCE

Denso, Blythville, AR									9/13 – 12/16
Assembly Line Worker
Arrange equipment and workers in which work passes from operation to operation in direct line until the product is assembled to a process for turning out a finished product.

Eoc, Blythville, AR									5/12 – 8/13	
Front Desk Clerk
Performed a variety of office tasks which included being an administrative assistant, secretary, clerk or an executive assistant; generally responsible for the routine tasks that kept the office running.

Walmart Supercenter, Aurora, CO							11/11 – 5/12
Cashier
Responsible for collecting money from customers in the form of cash, check or credit card; scanned items, provided change, balance drawer and process card transactions.

EDUCATION:	Cornerstone Christian Correspondence School					
High School Diploma


REFERENCES:	 Available upon request

REFERENCES


Dorothy Martin
Employer
870-623-9165

Tommy D.
Mentor
901-330-5677

Anita Stowe
Associate
612-978-3985

