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Vanessa N. Velasquez

	· Objective
	To pursue a career in Business Management.

	· Education
	08/2007-12/2007            Metro Community Collage  Denver, CO

08/2002 -5/2006
Alameda High School
Lakewood, CO  80232

High School Diploma

· Yearbook and Web Design award for 4 year.



	· Work

experience
	08/2007- Current             CaridianBCT                     Lakewood, CO

Assembler
· Helps with the production of the product, has been trained to CSP, MES, product disposition station, Spectra Optia floating on trima and  spectra.
04/2007 - 06/2007             DHA Temp /Apple One.    Golden, CO Administrative Assistant

· Clerical duties, answer and transfer telephone calls, review and sort client paperwork, customer service skills, prepare client packets, process mail, and research client database for information.

10/2006 - 04/2007             Lids                                    Golden, CO Assistant Store Manager

· Managerial duties, cashier clerk duties, stocking inventory, breaking down shipment, bank deposits, opening and closing of the store. Customer service, online orders / home delivery processing, processing of return Items, searching company’s inventory for availability, answering telephones, and computerized tracking reports.

07/2005 – 10/2006
Famous Footwear                 Denver, CO

Assistant Store Manager

· Managerial duties, cashier clerk duties, stocking inventory, breaking down shipment, deposits, opening and closing of the store, customer service, online orders / home delivery processing, processing of return items, searching company’s inventory for availability, answering telephones, and computerized tracking reports.

07/2004 – 10/2005
Logo-Zone Denver              Denver, CO 

Cashier/Store assistant

07/2003 – 5/2004        
Snip and Klips                  Denver, CO 

Cashier / Assistant (Summers and Vacations only)

· Cashier clerk, deposits, opening and closing of the store, customer service skills, scheduling of appointments, cleaning and setting up tanning beds, answering telephones.





References:



Meghan Romero: 719-433-9000 work




Melissa Martinez:720-278-6445 work 








Danille Parras:720-277-1788 co-worker




Frank Medina:720-917-6270 co-worker
