Rene Antonio Valles
12009 E. Canal Dr.	
Aurora, CO 80011
[bookmark: _GoBack]Cell: (720)- 304-5466
Home: (720) 364 8247
Email: tony_pinxz_25@yahoo.com 



QUALIFICATIONS: 
· Work well without supervision
· Bilingual English/Filipino with the ability to translate 
· Ability to prioritize and remain focused on the essence of an issue 
· Excellent with customer support services 
· Skilled at learning new concepts quickly while working well under pressure 


EXPERIENCE: 
07/2011-PresentRolinc Staffing (C.T.D.I) Communication Test Design inc.Aurora,CO
Receiving Coordinator
· Using Electronic Scanners
· Managed Cleanliness and House keeping
· Process received Cable boxes to next department
· Handles various bookkeeping duties
· Maintain/run  Department in managers/owners absence
· Operating Pallet jack
· Operating trash compactor
· Operating shrink wrap machine
· Basic on Microsoft Excel, Powerpoint and Word
· Trained new hires
· Assisted supervisor with special projects 

03/2010-01/2011Fry’s ElectronicsSan Diego, CA
Shipping/Receiving Merchandiser
· Prepares documentation for orders
· Maintaining records and coordinates logistics for product shipments.
· Receiving merchandise into system inventory
· Updating schematics of products on the sales floor
· Using Electronic Scanners
· Operating Pallet jack
· Operating Box Compactor


10/2009- 03/2010Fry’s ElectronicsSan Diego, CA
 Computer Accessories Sales
· To interest wholesale and retail buyers and purchasing agents in their merchandise
· Greeted and directed visitors / customers to their destination and provided general information 
· Addressing questions and concerns
· Performed faxing , photocopying and filing duties 
· Trained new hires
· Assisted supervisor with special projects 
· Assembling demos such as Computer Desks, Chairs and glass tables 
· Cleaned restrooms, swept, mopped floors, disposed of litter and debris and informed supervisor of all safety hazards 
· Requisitions adequate supplies and keeps record of products made and used







08/2008-02/2009Dunkin DonutsBronx, NY 
Cashier/Baker 
· Receive and disburse money in establishment other than financial institutions.
· Using Electronic Scanners
· Operating Cash Registers or related equipment
· Handling Cash and processing credit or debit card transactions and validating checks
· Cleaned restrooms, swept, mopped floors, disposed of litter and debris and informed supervisor of all safety hazards
· Prepares and bakes all bakery items for menu and catered
· Uses weights and measures to adjust ingredients in recipes
· Operates, cleans and performs minor maintenance on baking machines and equipment
· Requisitions adequate supplies and keeps record of products made and used


EDUCATION: 
March 2007           4th Year High School                                        Saint Anthony De padua High School(Diploma)                                                                                                                                                                    June 2003               2nd Year High School                                                     Subic Zambales, Philippines

March 2002            1st Year High School                                                           Saint Joseph High School
                                                                                                                            Olongapo City, Philippines


