
	5493 Pecos ST, Denver CO 80221(303-945-0724(jvalero70@gmail.com

	Janet M Valero

	Objective

	To obtain a fulltime position in the field of Accounting our Manufacturing.

	Experience

	1/10 to 2/13
	Mesa Laboratories Inc,
	Lakewood, CO

	Accounts receivable clerk:
Cash control functions:

· Bank wire transactions

· Daily cash bank deposits
Bank reconciliations:
· Balanced multiple bank accounts
Invoicing
· Completed daily sales orders to complete invoices

Inventory control clerk
Purchase order receipt

· Received material in accounting system

Work order processing

· Performed entries into work order system to account for direct/indirect labor and inventory control

	

	07/08 – 1/10
	Mesa Laboratories Inc,
	Lakewood, CO

	Assembly Technician:
Assembled medical ph meters 
Performed services on meters 
Soldered components on PCB boards 

	

	11/06 – 06/08
	ABB Inc,
	Wichita Falls, TX

	Electrical Assembler:
Assembled electrical wiring in high voltage enclosures
Pulled parts for all assembly lines
Assisted in miscellaneous production needs 

	

	08/04 – 11/06
	Sartorius North America 
	Arvada, CO

	Assembly Technician:
Assembly of analytical balances 
Performed calibration/ QC technician
Packaging and shipping of product

	Education

	GED  05/02

	Skyview High School
	Thornton, CO


	Software experience:
· MAS 200

· MAS 4.5

· DBA 

· Excel  (Intermediate)
· Word  (Intermediate) 
Training and certificates

· Sarbanes- Oxley Audit 
· ISO training 
· IPC-A-610D acceptability of electronic assembles

	

	


	References are available on request.


