Alma E Valenzuela
2305 West 92nd Ave #242 
Federal Heights, CO 80260
720-401-4146
Almavalenzuela112@yahoo.com

Objective
[bookmark: _GoBack] I am seeking a position as Mail Prep Associate with Corporate Management Group, where I can use my organization skills to manage the correspondence of the organization effectively.  
Education
The New America School                                               May 2005
High School Diploma 
Denver, Colorado                                                                                            GPA 3.0
Work experience
Peak Concepts Denver, CO
Sales Associate July2010- Currently Employed
· Utilized customer service and provide information regarding the organization
· Organized and stocked goods plus general duties to maintain a clean environment.
· Excellent verbal and written communication skills.

