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EXPERIENCE
Nov 2011-March 2013 Centura Health-Lakeshore, Centennial, Co
Regulatory self pay refunds, checks, stale dated letters, spreadsheets for Colorado payback, tickler system for tracking, phones, HIM, email, etc.  

July 2009 – Oct 2011   	ECS, Phoenix, AZ  Consultant
Traveling to locations throughout Colorado to scan medical records to
Lap-top and upload at night to their system for insurance audits.   
Transcription at home.                     

Oct 2007 - Jan 2009 	Integris Bass Baptist Health, Enid, OK Office Manager Transcriptionist/Medical Administrative Coordinator
Billing, posting, transcription, medical record maintenance, copying, faxing, release of records, phones, computer, supplies, bank account, schedule surgeries, schedule testing, mail, employee schedule, supervisor 4 people, etc.

Oct 2006 - Oct 2007 Maximum Mortgage, Enid, OK Office Manager
Loans, Solicit loans, close loans and credit checks, computer, bank account, record keeping, collection of monies, collection of information, mailings, letters, bills, etc.
			
Feb 2005- Oct 2006 	Digistor Incorporated, Denver, CO HIM Consultant
Exempla hospitals in Denver area, data entry: converting paper files
to computer files.  
	
2003-2004	Rocky Mountain Asset Preservation, Denver, CO   LOAN OFFICER
Reverse Mortgages, Annuities, Life Insurance, Refinances, Forward Mortgages & Preserving Estates.		

1999-2002   	Physician Reimbursement Systems, Denver, CO
HEALTH CARE AFFAIRS ANALYST
Hotline, transcription, coding assistance, providing education and research, developed (SOP) Standard Operating Manual for analyst, billing and DME billing, Certification coding course. 

1990-2005   	Self-employed/DLU Transcription, Enid, OK and Denver, CO
			TRANSCRIPTION SERVICE OF MEDICAL RECORDS
Transcription - hospital dictation, physician notes, radiology, outpatient dictation, editing, billing, and delivery.  




EDUCATION
Transcription certification, computer training, coding and insurance billing.
	Oklahoma State University, Stillwater, OK/Business Management – 2yrs
	Barnes Business College, Denver, CO/Business Management - 1 year
PRS Coding Course, Certified, Physician Reimbursement Systems/Denver, CO
Coding and Billing Certification, Enid, OK.
Autry Vo-Tech, Enid, OK/Medical Secretary - 1 year Certification.
Autry Vo-Tech, Enid, OK/Nurse Aide Course - 1 year Certification
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