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Employee Warning Notice

Employee Information
Date:

Employee Name:
Job Title:
Manager/Supervisor:

Verbal Warning
Written Warning
Final Warning

Type of Offense
Tardiness/Leaving Early

Absenteeism

Violation of Company Policies
Substandard Work
Violation of Safety Rules
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Rudeness to Customers/Coworkers
Other .
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/—\cknowlcdgement of Receipt of Warning
By signing this form, you confirm that you understand the information iIn this warning. You alsc confirm that you and your

manager/supervisor have discussed the warning and a plan for improvement. Signing this form does not necessarlly Indicate
that you agree with this warning.

| | 2/2/204’
En% Sign Date
U 9_/ [S

Bl
W

{if employee understands warning but refuses to sign) Date
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Employee Warning Notice

Employee Informauon

Date:

Employee Name:

Job Title:

Manager/Supervisor:
Typeof Warmng

Verbal Warning

Written Warnlné

Flnal Warning BiNGS : .

Tardiness/Leaving Early ' ' '

Absenteelsm

Violation of Company Policles

Substandard Work

Violatlon of Séfety Rules ;

Rudeness to Customers/Coworkers

Other' _ . E‘[[%

Descnption of Incldent (Descrlbe Incldent and list the date tlme and any wltnesses present)

Acknowledgement of Rece|pt of Warmng
By signing this form, you conflrm that you understand the information In this warning. You also confirm that you and your
manager/supervisor have discussed the warnlng and a plan for improvement. Signing this form does not necessarily Indicate

that you agree with this warning. . ' .
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(If employee understands warning but refuses to sign) Date
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Kelsex Sikkink

From:
Sent:
To:

Cc:
Subject:

Kelsey,

Jamie Sorensen <Jamie@reichelfoods.com>

Monday, February 02, 2015 7:36 AM

Kelsey Sikkink

Darryl Conley; Anthony Dahlke; Mike Schumacher; Kristi Gorden; Lisa Campbell
Ulijana Nosovo,

Ulijana is being written up and suspended today. She was not scheduled last night or tonight so we have not
been able to talk with her. | will be sending the write up along this morning. She has violated our GMP’s and
inadequately performed some of here assigned job duties. This will all be on the disciplinary form. Please contact her
after receipt of the disciplinary. She will be able to return to work on 2/6/15. Let me know if you have any questions.

Thank you.

Jamie Sorensen
Sanitation Manager
Reichel Foods
507-289-7264 EXT# 276
[amie@reichelfoods.com

“Success is the sum of small efforts repeated day in and day out.”

-Robert Collier

No virus found in this message.

Checked by AVG - www.avg.com
Version: 2012.0.2249 / Virus Database: 4257/8542 - Release Date: 02/02/15
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Kelsex Sikkink

From: Jamie Sorensen <Jamie@reichelfoods.com>

Sent: Monday, February 02, 2015 12:31 PM

To: Kelsey Sikkink

Cc: Darryl Conley; Anthony Dahlke; Mike Schumacher; Kristi Gorden; Lisa Campbell
Subject: RE: Ulijana Nosovo,

The issues were discovered by me, today, otherwise they would have been addressed on the day that they occurred. She
may return to work on 2/6/15. Thanks for the follow up Kelsey!

Jamie Sorensen
Sanitation Manager
Reichel Foods
507-289-7264 EXT# 276
jamie@reichelfoods.com

“Success is the sum of small efforts repeated day in and day out.”
-Robert Collier

From: Kelsey Sikkink [mailto:Kelsey@corpmgmtgroup.com]

Sent: Monday, February 02, 2015 11:53 AM

To: Jamie Sorensen

Cc: Darryl Conley; Anthony Dahlke; Mike Schumacher; Kristi Gorden; Lisa Campbell
Subject: RE: Ulijana Nosovo,

Hi

| have spoken to UN today regarding her warning. She explained that she uses her hands in Zone 1 and the table is in
Zone 4 so0 she has always used her foot/leg to move the table. She is unsure about only cleaning 20% of her assigned
machine as she scrubs all of her machines and knows the importance of cleaning the entire machine. As far as the
apples and squeegee, she said that sometimes the employees are told to hurry and squeegee and she doesn’t want to
splash any chemical or anything around so she sometimes uses her foot to get the apples out to the way.

She apologized and never would do anything intentional to jeopardize the quality of food or break any GMP’s at Reichel
Foods. She was a little concerned that it was not brought up to her right away and is now just being brought up. She
said she came to work on Friday and if she did something wrong the night before, she would have like to known so she
didn’t continue.

| will bring her signed warning over tomorrow morning.

Thank you,

Kelsey Sikkink

CMG Client Services Manager
507-923-0366

507-923-4955
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