Michael TudersNow you can upload your resume directly to Monster using Word 2007!
 
1. Install Monster’s Easy Submit add-in by clicking the “Install” icon on the menu ribbon.  
2. Once installation is complete, restart Word. 
3. Click on the “Upload” icon to upload your resume to Monster.

For any issues or questions, please visit the Easy Submit installation support page. 

To close this reminder, click the border and then press DELETE.
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Art Institute of Atlanta  2003 – 2007  Atlanta, GA        Digital Media Production
			    	
East Ridge High School 1991 – 1995 Chattanooga, TN

	Key Skills

	
	Office Skills:
	Supervisor 
Project Coordination
Department Coordination

	Customer Service
Meeting Deadlines

	



	
	Computer Skills:
	MS Word
MS Excel
MS Outlook
	MS Power Point
Adobe Flash
Adobe After Effects

	Adobe Illustrator
Adobe Photoshop
Internet Research
Final Cut



Experience

[bookmark: _GoBack]Worker Studio Animation Co-Owner/Operator February 2013 - Present Centennial, CO 
Responsibilities:
· Develop business relationships with clients
· Write copy for client advertisements and original content
· Manage staff of 8-10 employees  
· Assign/Oversee daily production
· Coordinate company events
· Vocal Talent
Happy Fatties, LLC Owner/Operator June 2005 – September 2012 Chattanooga, TN
Responsibilities:
· Provide services in animation, audio production and video editing
· Producer and Director of animated original content
· Scriptwriting, graphic design
· Vocal talent
Hamilton County Dept. of Education     July 2009 – July 2011   Chattanooga, TN                             Full Time 37.5 hrs week
Responsibilities:
· Created character design and animation online interactive student lessons grades 6 - 12
· Scriptwriting for animated content 
· Created presentations for 
· Graphic Design
· Vocal talent




U.S. Postal Service        October 2003 – April 2009   Chattanooga, TN 
Part-Time 20-25 hrs week

Responsibilities:

· Conversion of live-mail information into useable data
· 10-Key Use
· 10,000+ KPH
· Monitored live data to ensure accurate delivery of mail services (1st class & standard mail)

Professional Grading Service   May 2000 – April 2003  Chattanooga, TN
Full-Time 40 hrs week
               
Responsibilities:

· Maintain inventory and customer database via custom computer system
· Processed customer orders in a timely manner
· Provided customer service on order status, complaints or issues
· Quality control of orders completed
· Prepared completed customer orders for shipment
· Completed data entry on customers information, updates to account information, etc.

