Kenneth Trujillo


1790 Quebec


Denver, Co. 80220


720-436-5103





Experience





Enrollment and Billing Technician


Verification and data entry of incoming medical insurance applications.


Insurance policy billing and posting payments to the general ledger.


Monitor accounts for lack of payment and termination of policy.





Medical Billing Specialist


Medical coding using CPT-4, ASA, ICD-9 code books.


Monitor and collect past due accounts.





Mortgage Broker


Qualify customers for conventional mortgage loan per lenders guidelines.


Maintain an confidential customer profile.


Process and submit a completed loan package per customer to specific lender for approval.


Coordinate closing with customer, lender and title company.





Electrician Apprentice


installation of low voltage security equipment in a government facility.





Forklift Operator


Packaged and loaded multiple orders of house trusses for transport to the building site.


Replenishment of products to pick face.


Personnel training of forklift safety and operation.





Order Selector


Selecting product per customer order.


replenishment of products to pick face.


Operation of electric pallet jack and forklift.





Retail Store Manager


Supervised daily activities of store operations.


Supervision and training of employees.


Cashier, stocking merchandise, bank deposits.














Employment History


02/12-Present  Forklift Operator  				   Rolinc. Staffing		      Aurora,CO.


10/10-present  Forklift Operator  				  Prime Source Staffing	      Denver,CO.


06/10-10/10     Order Selector				 Seattle Fish Company	      Denver,CO.


02/09-12/09     Electrician Apprentice                                  Sierra Detention Systems          Golden,CO.


06/07-01/09     Forklift Operator                                             Intellisource (Crocs)                   Aurora,CO.


05/06-04/07     Store Associate                                                Dollar Tree                                     Aurora,CO.


08/05-09/06     Store Associate                                                Tuesday Morning                         Aurora,CO.


10/04-03/05     Retail Store Manager                                     Discount Liquidators                  Pueblo,CO.


08/03-03/04     Customer Service Representative              Nu-Horizon Window                  Pueblo,CO.


09/02-08/03     Mortgage Broker				  Princeton Mortgage                    Pueblo,CO.


07/01-11/01     Forklift Operator				  Remedy Staffing                           Pueblo,CO.


03/00-07/00     Mail Clerk					  Electronic Data Submissions   Pueblo,CO.


04/99-11/99     Medical Billing Specialist			  Alpine Medical Management   Pueblo,CO.


05/98-01/99     Enrollment and Billing Technician             Qual-Med Inc.                               Pueblo,CO.











Professional References


Vern Sutcliffe 720-366-4269  Sierra Detention Systems


Tim Gallegos 303-829-7427  Sierra Detention Systems


Noble Kendrick 720-224-2452  Intellisource(Crocs)





Personal References


Reggie Canada 720-495-5418


