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February 27, 2018

To:	Trina Watson
	Arvada, CO

Dear Trina,

[bookmark: _GoBack]It is my pleasure to offer you the position of Recruiting Manager with Corporate Management Group (CMG), reporting to Matt Forss with an effective start date of Monday, March 5th, 2018. Your scheduled hours will be 8:00am till 5:00pm, Monday through Friday. There may be a need to work longer hours when necessary.  Job duties to include; management of recruiting staff, recruiting for open positions, managing ATS & recruiting resources and any other tasks deemed necessary for the success of CMG.

We would like to extend you the following employment package with this offer:

· Annual salary of $80,000
· Commission plan offered for direct placement and new clients
· Guaranty of $10,000 commission in calendar year 2018
· Vacation pay (80 hours 1st year) 
· 7 paid holidays (New Years, Easter or Good Friday, Memorial Day, Independence Day Labor Day, Thanksgiving Day and Christmas Day) 
· 2 PTO days your first year
· 401k after one full year of employment
· Weekly payroll (Friday)

Mileage will be reimbursed for miles driven on behalf of CMG outside of commuting from your home to the office, along with any other normal and necessary business expenses.
 

Employee Signature: _________________________________________________ Date: ______________


Sincerely,

Matt Forss

Matt Forss
President
Corporate Management Group
Ph: 303-920-1425
Matt@corpmgmtgroup.com
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