Angela Trenberth
1065 Fairway Court Unit  D
Boulder, Colorado 80303

303-526-8241
angelatrenberth@yahoo.com
Objective: To hold a position in a stable working environment where I can learn/ improve my skills and apply those that I have obtained.
Qualification: Having worked as an administrative assistant   retail clerk, and manager I have gained a proper amount of customer service experience and the appropriate knowledge to complete tasks assigned and to work with people on an interpersonal level.
Education: Emma Willard School, graduated in 3 years. years. PIMA Medical Institute Denver, CO.
Theatrical Costumes Etc.
Manager of Annex Location, Sales Associate, Boulder, CO. 2011-Present

I opened and closed the store; ran cash register; transcribed multiple accounts worldwide working with consumers and talking to them about their product; trained and supervised multiple employees; trained in Lightspeed, one of the most advanced point of sales systems for merchandise sales out of Canada; received and priced new product;  I set up and managed the stores back stock inventory warehouse; set up and managed major events for the company such as: dances, fashion shows, etc.; worked with Hollywood’s elite such as Michael Mosher,  a professional; make-up artist  who has done make-up for productions such as: Titanic, Resident Evil, Cowboys & Aliens, G.I. Joe: The Rise of Cobra, Glee.
Legal Secretary & Administrative Assistant
Sandblom and Associate’s Boulder, CO. 2008-2011

Ran daily reports, purchased supplies for the office; management of daily tasks in office; transcribed multiple accounts; extensive computer skills; accounts receivable/payable; worked with diverse population.
Debt Collector Office Assistant

First Credit Corporation Boulder, Colorado 2006-2008

Supervised other employees; accounts receivable/payable; operated and answered multiple phone lines; made bank payments over the telephone; consumer conflict resolution, and administrative duties.
Special Skills: Professional athlete and eighth degree black belt in Jiu-Jitsu; customer service; telemarketing; counting back change; point of sale computer system experience; managing employees; insurance billing; operating cash register (open and close) and credit card machines; working with clothing/costumes; volunteer work for the homeless shelter; training/ working with dogs; 
References:

Julia Schneider: 970-317-5701- Costume Manager Theatrical Costumes Etc.

Charles Neumann: 802-282-9030- Costume Designer Theatrical Costumes Etc.

Stephanie Coffin: 919-946-3948- Thomas Gold-Camp
Shawn West: 303-725-9608 Supervisor Theatrical Costumes Etc.
