Matthew Tram
12067 W Coal Mine Dr. Littleton, CO 80127
matthew.tram0734@gmail.com, Cell phone: (720) 273-0852

EDUCATION 
University of Colorado at Boulder		 							          May 2014
Bachelor of Arts in Economics
· Relevant Coursework: Stats with Computer Applications, Intermediate Microeconomics and Macroeconomics, Labor Economics, Econometrics, Calculus I & II

EXPERIENCE
[bookmark: _GoBack]Leeds School of Business, Boulder, CO								         June 2013-Present
CoLab Leader/Assistant 
· Set up 1,000 person event 
· Directed new students in orientation
· Manage warehouse supplies

Department of Political Science, Boulder, CO							 August 2011-May 2013
Student Assistant											
· Helped professor with spreadsheets for his book
· Managed office after boss’s retirement
· Managed graduation ceremonies
· Prepared files for professors
· Organized moving furniture during remodeling

CU Boulder Alumni Association, Boulder, CO						      August 2010-February 2011
Student Assistant											 
· Organized and managed private events
· Filed and completed paper work for alumni relations
· Set up area for private event
· Directed caterers during events
· Deliver documents across campus

Atlas Wine and Spirits, Lakewood, CO								 May 2010-August 2010
Courtesy Clerk
· Kept shelves fully stocked
· Helped customers load their cars 
· Assisted customers finding desired product

LEADERSHIP 
Academic Excellence Program									     August 2010-Present
· Received $2000 grant per academic year
· Offered acceptance into the University of Colorado 
· Help incoming freshman transition into college life
· Participate in workshops to learn new ways of learning

McNeil Program										     August 2010-Present
· Received $4500 grant freshmen year
· Help foster a sense of community throughout the program
· Meet with advisor to discuss academic progress

SKILLS
· Microsoft Word, Excel, & PowerPoint Skills
· Strong oral communication
· Innovative
· Customer service oriented 
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