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PROFESSIONAL SUMMARY
Materials Management, purchasing, and warehousing-distribution in both government and the private sector with extensive experience. Leadership style characterized by flexibility, integrity, fairness, and approachability. Experience includes a background in distribution of materials, inventory management, purchasing materials, warehouse management, buyer and customer service. Selected areas of expertise include:
· Implementation of Processes        
· Managed Department            
· Analytical Skills
· Vendor Relation Improvements   
· Cost Containment Strategies  
·  Government Audits
· Food & Beverage & Medical Sourcing          

·  Jan-San Sourcing Expert                    

·  Extensive Materials 

PROFESSIONAL EXPERIENCE
PTI Group USA Manufacturing, LLC – Berthoud, CO                                                2012-2013
Purchasing Agent
· Purchasing Electrical, HVAC, Plumbing and other facilities items for building Base Camp modular living and working units, to support, oil, gas, mining and logging energy companies.
· Matching purchasing needs with production scheduling.
· Finding the best supplier sources at the best pricing points but still with quality in mind.
Avalanche Press, Ltd – Irondale, AL                                                                       2011-Presently

Designer
· Design strategic military board games and supplements.
· Research historical data.
· Simulate actions, find images and use knowledge of AFV types.
· Part time or side job.
The Villas at Ute Creek – The Board of Directors – Longmont, CO                      2011-Presently
Vice President
· Manage contractors, bids, HOA budgets and CD investments.

· Property maintenance and home owner issues.

· Other responsibilities include monthly meeting, community events and annual elections.

· This is a volunteer non-paid position working with Homestead Management.
CORPORATE EXPRESS A STAPLES COMPANY – Broomfield, CO                                2006-2010
Buyer II Non-Stock

· Quoted hard to find items/merchandise from Manufactures & Wholesalers, bring in more profit for the company by 3-5 million per year.
· Military/Naval Credit Card transactions, making the process easier for the customer, increasing product turnaround. 
· Divisional Sourcing Nationally, finding the closest route to the customers.
· Negotiates favorable supplier pricing, saving 25-50% in costs.
· Improved non-standard vendor ordering through data collection, speeding up efficiency by 50%.
· Specializing in Jan-San, Facilities, Break-Room Supplies, Healthcare/Medical, Food and Electronics Items, increasing company profits by 10-20%.
· Found millions of dollars of product for both internal & external customers.
HOME DEPOT BUILDING MATERIALS – Longmont, Colorado                                       2005-2006
Sales 
· Customer Service, putting on additional merchandise to the end purchasing by understanding what the customer truly needed.
· Sales, increasing profits 25% by always putting the customer first.
· Inventory Level Control, improving the methods in better accounting procedures.
· Warehouse Responsibilities, providing assured materials availability. 
· Loss Prevention cost savings of thousands of dollars.
UNIVERSITY OF COLORADO – Boulder, Colorado 



                    1993-2004




Materials III Supervisor of the Facilities Management Materials Warehouse/Stores (1998-2004)

· Supervised both full time State employees and student employees, including hiring, firing and training.
· Evaluated employee’s performance and document working skills for promotions.  
· Increased Facilities Management efficiency by installing better operating methods, such as receiving goods, returning goods, customer service and purchasing methods.
· Purchased millions of dollars annually in inventory and special orders.
· Helped implement a new computer system, speeding up internal processes.
· Managed an annual budget of $200,000.00 and always kept costs below budgeting. 
· Negotiated with local and international vendors and interacted with sales representatives.
· Scheduled daily activities and deliveries logistics.
· Monitored a $600,000.00 inventory with over16000 Sku’s.
· Supervised annual audits.
· Developed policy and procedure manual.
· Managed warehouse security and loss prevention.
· Scheduled warehouse and equipment maintenance and improving this process through better control methods.
· Worked with Accounting Department, Colorado Purchasing Department, and Finance Department and interdepartmental relationship corroboration. 
· Managed the purchasing needs of 350 Facilities Management employees, both in materials/equipment and services, with over 120 General Fund Buildings and millions of square feet to maintain.
· Provided over 30,000 people on campus with their everyday needs.
Materials Handler-Purchasing






(1993-1998)

· Managed purchase of products and services for all Facilities Management employees at the lowest possible costs.
· Managed warehouse inventories, bring costs down by material evaluations and inventory turns.
· Participated in accounting and budget functions with cost reductions of 10%.
· Implemented better computerization methods, speeding up operations.
· Distributed goods with improved methods and cost reductions.
EDUCATION AND TRAINING
University of Northern Colorado                                                                                
B.S., Business Administration

Inventory and Warehouse Management, NIGP

Public Procurement, NIGP

Supervision Training, University of Colorado
2010 Supply Chain Team Results Award Nomination, Staples.
One Registered Copyright
Forklift Experience
Game Designer for Avalanche Press LTD, for Nihon Silk, 2011, Saipan 1944, 2012
http://www.avalanchepress.com/gameSaipan.php
http://www.avalanchepress.com/gameNihonSilk.php
Game Reviewer for Battle Magazine, Issue #6: Price of Honour, 2011

Computer Systems: Famis, Salesforce, Invision, Peoplesoft, AS400, JD Edwards, Windows Base Applications, Excel 2010, Excel 2007, PowerPoint 2010, Outlook 2010, Word 2010, Access 2007, Project 2007.
