STEVEN K. TORDOFF
1820 Holiday Drive, Pekin, Illinois  61554
Mobile Phone: 309-645-4744

stevetordoff@yahoo.com
OBJECTIVE
To use my Engineering, Project Management and Management skills 
SUMMARY

· Strong combination of Management, Engineering and Technical skills
· Over 20 years Experience in Engineering and Management
· Cooperative: work well as a Team player
· Self-starter: can work with minimal supervision
· Successfully managed projects with up to $9.8M budget
· PC skills: very competent in the use of software; including AutoCad and SolidWorks
· Willingness to learn other related skills
· Developed new Product design
EXPERIENCE

Supervision 

· Substituted as Plant Manager for Dry Ice Plants when and where needed

· Provided Status Monthly reports on Plant Operations, Engineering Projects and staff 
· Completed and submitted yearly Performance Reviews of staff and personnel.
· Developed and Maintained the Department budget for Steel Works Engineering Dept. 

· Substituted for Engineering Department Manager as needed. 

· Assigned projects to staff and reviewed on an as needed basis. 

· Supervised professional staff; contractors, co-ops and support personnel. 
Engineering and Technical

· Designed and fabricated a working prototype of a wheelchair stair Incline Lift for Product line

· Developed bid specifications and scope of work for Contractors.
· Developed Cost estimates for all projects, Capital and Expense.
· Interfaced with contractors and vendors to develop bids and quotes for projects 

· Drafted  and submitted funding requests for projects.

· Wrote Requisitions and work orders required for project implementation.

· Developed and gave project presentations to Senior Management.

· Developed conceptual, general assembly and detailed layout drawings for projects and machinery. 

· Provided Engineering Calculations for support to Maintenance and Operations personnel.

· Assisted Maintenance and Operations personnel with design improvements of equipment. 

· PC Skills: Windows, AutoCad, SolidWorks, MS Excel, MS Word, Outlook, Lotus Notes, Power Point, MS Project, MS Access, MRO System (for work orders, requisitions and storeroom items), Internet. Self taught typing (Mavis Beacon…) Y2K – approximately 45-60 wpm. 

· Multi-task: developed a daily schedule of drawing, writing, meetings, etc., set according to priority to meet the needs of several projects ongoing simultaneously.
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STEVEN K. TORDOFF – continued
EMPLOYMENT HISTORY  

2010 to 2012

ElecSys; Div. of DCXCHOL, Pekin, Illinois

Engineer
2006 to 2009

National Wheel O Vator ( A Div. of ThyssenKrupp Access), Roanoke, Illinois
Engineer
2004 to 2006

Continental Carbonic Products, Inc., Pekin, Illinois

Plant Manager Trainee / Engineer
2003 to 2004

ElecSys; Div. of DCXCHOL, Pekin, Illinois
Engineer
1991 to 2003

Keystone Steel & Wire Co., Peoria, Illinois
Manager, Steel Mill Projects Group / Project Manager-Project Engineer
Mechanical Design Engineer
MEMBERSHIPS 
Project Management Institute (PMI) 1991 to 1998
Air and Waste Management 1991 to 1997
AISE  - 1991 to 1997

EDUCATION
Graduated Roger Williams College, Bristol, Rhode Island – Major: B.S.M.E.

Electric Boat, Quonset Point Facility, Rhode Island – Certified Shipfitter
Community College of Rhode Island, Warwick, Rhode Island – Emphasis in Illustration

REFERENCES AVAILABLE UPON REQUEST
