PAYROLL CHANGE REPORT

Today's Date: 9/22/2016 Effective Date:  10/3/2016

Hire Date: ‘ 6/7/2016 Hours Worked: 480Hours/3Month

Employee's Name: Tina Avalos

Department: IQF

CHANGE (8) FROM TO
- X [Rate $9.50 q.o &

Shift Differential $0.00 —
Total $9.50 q50

REASON (S) FOR THE CHANGE (S)

(GM Authorization)

X |Seniority Increase (Circle One) 480 HRS | 6 Month | 1 Year | 11/2Year{ 2 Year | Annual
Merit Increase
Other
ADDITIONAL COMMENTS
Tina has had 6 days absent since her hire date.
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Employee Nape: "/, 714 Al | Deparment: T3
Job Title: s JLOled HreDate: (~"7-20/6
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Aaendance o Reparts for ail scheciu ed s%*rf“s at the
scheduled start time
e MNofiffes supervision in advarnce if
uhable fofeport to work as. |
scheduled
Effactively exchanges information, -} m o ‘1 ’ N
M

Communicatbn -
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writken or verhal, with all t\,fpes of
personnel

e Communicates information
accurately, fimely, and respectiully
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Iob skills and Able to grasp new concepis and

Ability to Leam applies them fo the job
: Demonstrates technical

@

understanding of the job

Asks guestions to confirm
understanding of concepts
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Work Qualityand Operafes systems and equipment

Ability to Follow properly
Wark Instructions Follows work procedures
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Follows through ontasks
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Safety and QIA-

@

Follows all Safety policies

Food Safety e Watches out for others
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Awareness : ;
' e Followsall OA & Food Satety
% Awaraness policies & procedures

TeamWorkand | o Abletoget a[bng with others and

[nitiative help theri compleie fasks
e Does work without being eonstantly
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reminded

e Fits Into the norms and expeciaifons
of the oiganization.
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Please answar the following gquestions below:
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Are additional resourcesﬁ:ools needed?

e

Have additional resourcas/tools that the employee
requested been provided?

Are there any barriers or obstacles to successfui!v
periorm the work?

| to eliminate them?

if obstacles or harriers exist, whai has been dong

For Employees at their 3 month and & month milestone, pleasa mark ones.
Ernployes is making progress and meeting performance expectations
1 Employee is not making frogress and is not meeting performarice expaciations

Superviser Commenis
{If Not-Acceprable js marked for any Task, specific examples must he provided} -
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Employee

Conmuneriis

This Evefuaiion has been reviewed with me on this dale
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