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Tiffani A. Ford




1733 Rolling Gate Road


Cell Phone: (970) 988-4065
Fort Collins, CO 80526


steve.ford@comcast.net
Objective

I am looking for an accounting position with a friendly working environment. My experience/skills and ability to multi-task while meeting daily deadlines would benefit your team. I am highly motivated, work well with other people and strive to do an excellent job.
Summary of Qualifications
•
Effective team player with a positive attitude
•
Performs well under pressure, successfully meeting deadlines and objectives
•
Highly organized and good work ethic
•
Excellent communication, interpersonal/customer relations skills
Related Experience

LD Homes  (May 2017 - Current Position)
          # 970-663-2309
12698 Shiloh Road



         (Gordon Boersma)

Greeley, CO 80621

Accounting Bookkeeper:  (QuickBooks)

Process weekly Payroll / Pay Monthly Payroll Taxes

Receive and Process Vendors/Sub Contractors Invoices for Payables

Prepare Construction Draws for Banks

Reconcile accounts and Record Draws when funded

Input Weekly Hours / Labor per Job of Employees

Reconcile Bank Statements (Checking, Credit Cards)

Manage Cash Flow / Input Journal Entries

FR Companies  (Jan. 2016-Nov. 2016)                   # 970-284-3200
125 S. Howes St. 



                      (Devin Ferrey )

Fort Collins, CO 

Finance Assistant:  (Sage Accounting Software)
Receive and Process Vendors/Sub Contractors Invoices for Payables

Updated Sub Contractor information in system (including insurance)
Code Invoices for Payables / Cost Accounting
Prepare Construction Draws for Banks

Reconciled Bank Statements (Checking, Credit Cards)

Managed Cash Flow / Input Journal Entries 
Import Auto Body
 (Sept. 2014-Dec. 2015)
        # 970-237-1058
407 Riverside Ave.




(Peter Weeks)

Fort Collins, CO 80525

Accounting Bookkeeper:  (QuickBooks)

Process monthly Payroll and Draws / Pay Monthly Payroll Taxes

Input Monthly Hours / Labor per Job of Employees

Input Customer Payments Daily (Checks, Credit Cards)

Pay monthly state / city taxes 

Processed all Vendor / Service Payables 

Accounts Receivables Collections
Reconciled Bank Statements (Checking, Savings, Payroll, LOC, Credit Cards)
Managed Cash Balances/Flow / Input Journal Entries
Schmidt Custom Floors (July 2013-Sept. 2014)        # 970-663-7402
1264 S. Grant Ave.




    (Barry Schmidt)
Loveland, CO 80537

Accounting Bookkeeper: (QuickBooks)
Manage all Payables (including invoices with purchase orders, job materials invoices, expense invoices, credit card statements, gas card statements and misc.)

Invoice Customers (and reconcile accounts receivables and past due accounts)

Reconcile bank account statement and credit card statement

Input of Payroll hours for employees / Pay monthly state/city taxes 

Input bi-weekly payroll journal entries and bank checks
Wm. F. Hurst Co.   (1999-2002)

        # 316-942-7474
2121 Southwest Blvd.



          (Trahy Hurst)
Wichita, KS 67213

Controller/Accounting Manager: 
Supervised 5 employees (A/R, A/P, Receptionist, Computer person, Admin. Assistant)
Hired new employees when positions needed filled

Trained new employees in their position
Reconciled ledgers and prepared monthly financial statements (in Excel)
Processed journal entries

Reconciled A/R and A/P accounts 
Worked with A/R to resolve/clean up problem accounts

Called on problem A/R accounts when needed

Worked with A/P to develop electronic payments

Processed sales team expense reports and bonuses

Enrolled new employees in health insurance

Reconciled petty cash box (including internal cash)
Processed credit card machine
Assisted in end-of-the-year tax preparation

Facilitated development of new phone system
Koch Industries, Inc.  (1994-1998)

      # 316-828-5500
4111 East 37th St. North


                (Laurie Booker)
Wichita, KS 67220


Senior Accounting Assistant: 

Reconciled ledgers and prepared monthly financial statements (in Excel)

Gathered information from each profit center and combined in company ledger

Managed coding for accounts payable for each profit center

Reconciled accounts for each profit center

Allocated expenses to each profit center 
Prepared depreciation schedule

Prepared company asset report and processed asset program
Reported company financials to corporate accounting (including profit/losses)
Worked with co-workers/team in our company to process end-of-the-month reports

Worked with salesmen in each profit center to allocate costs/expenses

Education and Training
Northwest High school

High school Diploma (General)

Wichita, KS

Southwestern College

4 yr. Degree:  Business Administration

Winfield, KS

Proficient in QuickBooks, Excel, Word, Access and Ten-Key.

Personal/Character References

Anna Perea

3348 Gunnison Dr.
   Fort Collins
970-377-8139

Naomi Anderson
 619 Bear Creek Dr.   Fort Collins       605-254-4581
Sheila Coker
   406 Flagler Rd.
   Fort Collins
970-207-1930
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