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Summary
A driven goal oriented professional who possesses technical, interpersonal, conceptual and political competencies.  Seeking a company where supervision and managerial skills will be utilized and will be contributed to the success of the business objectives.
Skills
· Customer Service
· Problem Solving
· Innovative
· Computer Savvy
· Goal Oriented
· Highly Organized
· Public Speaking

Education
Westwood College, Denver, CO
 •	Pursuing a Bachelor of Science in Criminal Justice
 •	Maintaining a 3.8 GPA 
Training in Criminal Justice Classes:

· Criminology
· Juvenile Justice
· Introduction to Criminal Justice
· Introduction to Policing
· Criminal Investigation
· Criminal Law
· Interpersonal Communication 
· Criminal Procedure
· Corrections
· Police Integrity and Ethics
· Justice Administration 

Employment
Academy Bank, Westminster, CO	  Teller (303)427-2084	                     November 2009 to February 2011 
· Interact with customers
· Problem Solving
· [bookmark: _GoBack]Opening New Accounts
· Loans
· Working with large amounts of money
· Accounting

Self Employed, Westminster, CO	Party Planner (720)690-4960	        September 2003 to Present

· Organizing parties ranging from weddings, anniversaries and birthday parties for all ages   
· Customer relations
· Creating new ideas and meeting deadlines
· Purchasing and Budgeting

SourceCorp, Englewood, CO		Medical Biller (303)790-8300	        July 1998-January 2003

· Working out of home having to meet deadlines, proficiency, being highly organized and time efficient
· Imaging/Internet
· 70 wpm/10 key
· Genb/Medicaid/Medicare/EOBS/Titan Auto Insurance

Adams County 50/Early Childhood Learning Center, Westminster, CO	         August 2001-January 2003
Substitute (303)427-0702

· Teaching children of ages 4 to 6
· Organizing creative projects and events
· Quick problem solving skills






