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	OBJECTIVE
Is to work in a field that helps people.  It could be in food business, construction, sales, answering phones ect 


	SUMMARY OF QUALIFICATIONS

Restaurant Manager: inventory control, running shifts, scheduling employees. Tax preparer: answering phones, scheduling appts, preparing taxes, computer work, Production manager: scheduling jobs and workers, ordering materials. checking in trucks, figuring job costs, saving money on materials


	EXPERIENCE
Production manager
D A Home Improvement Inc, Wyandotte, MI
08/2012 to 05/2013
scheduling jobs, inventory, ordering materials, scheduling workers, answering phones, checking in trucks
Manager
Dairy Queen, Tyler, TX
08/2008 to 04/2010
Running shifts, inventory, ordering truck, scheduling employees, ect.
Tax Preparer
H & R Block, Kinross , MI
01/2004 to 04/2008
Preparing taxes, answering phone, scheduling appts, computer work sending thru to IRS. ect.


	EDUCATION & TRAINING
diploma, general, Lincoln Park High School, MI


	HONORS, AWARDS, PROFESSIONAL ORGANIZATIONS

Was a coach for Little League Baseball for 10 years. Was treasurer of the American Legion Aux for 2 years


	


