Crystal E. Thomas 
41 E. Kerr St. Uniontown Pa. 15401 
724-208-4475

05/20/2013 – 08/30/2013
Altaquip 
Administrative Specialist
Youngwood Pa. 
Responsible for maintaining accurate and timely billing and work order creation. Daily provide estimates and invoice parts and labor that can be repaired under warranty using Microsoft Office. Also, maintaining the filling and other administrative tasks that are required to run an efficient office, and provide excellent service to the customer.

01/09/2012 – 03/08/13 
Hico America 
Electromechanical Wireman
Greensburg Pa.
Responsible for assembling breakers and reading layout diagrams for assembly. Document and maintain accurate labor, time and production records.  Worked from wire diagrams, schematics, parts lists, and work orders. Installed low voltage power distributions systems into internal control panels. Fabricated and mount electrical and electronic components to a steel sub panel in a neat manner following the customer layout requirements.

01/22/2008 – 06/22/2011
Argon St 
Wire Harness 
Assembler 
Smithfield Pa. 
Fabricated a variety of customer aircraft, and military sub/assembly harnesses involving the use of diagrams and schematics. Learn and perform numerous assembly operations, and inspection duties while working. During diligent production also must maintain documentation, and records.

08/13/2004 – 02/20/2005
Electromotive 
Cable Harness 
Assembly 
Manassas Va. 
Assembled modified harnesses for various automotive companies, which involved reading harness/cable assembly, and sub/assembly diagrams schematics to specific customer specifications. The work entailed hand crimping, and stripping of wire. Also used a wire machine to cut wire of various gauges. (Eubanks 4900).

03/01/2000 – 04/02/2004
Sony 
Manufacturing 
New Stanton Pa. 
Worked on an assembly line performing various jobs to manufacture projection, and LCD televisions. Inspected screens, wired circuit boards, performing high pot tests, installed CRT (clear resolution tubes into the television sets.

04/13/1999 – 03/31/2000
Williamhouse 
Machine Operator 
Scottdale Pa. 
Processed and packed envelopes while operated fast paced machinery, which involved using latex and basic adhesive glue. Had to continuously lift and stack 50+ pound boxes onto skids.

Certification/License

Title: J-STD-001-Certified- IPC Specialist
Certified by/Licensed by: Jason Love 
Date Issued: 04/29/2010 
Date Expires: 04/30/2012
Certification/License 

Title: Bombardier Crimp
Certification
Certified by/Licensed by: Dawn Basinger 
Date Issued: 08/24/08 
Date Expires: N/A

Title: IPC/WHMAA- 620A Cable
& Wire Harness Assembly 
Certified by/Licensed by: Michael Durst 
Date Issued: 02/15/2011 
Date Expires: 02/28/2013

Title: J-STD-001- Certified-IPC Specialist
Certified by/Licensed by: Monty Stewart 
Date Issued: 02/18/2008 
Date Expires: 02/28/2010
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