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OJECTIVE: Forklift Operator and Warehouse Distribution Specialist with a background in occupational health and safety, seeking to take next career step in management with a respected organization. Skilled in operating heavy machinery to transport raw materials and finished goods within warehouses with the ability to perform preventative and reparative maintenance on industrial equipment to sustain warehouse operations. Strong leadership skills that enable the achievement of production goals and advance workplace safety initiatives that will allow me to make use of my ability to maximize the company’s profits.
SUMMARY OF QUALIFICATIONS
· Over 2 year experience in shipping & receiving clerk capacity
· Comprehensive knowledge of inventory control and warehouse operations
· In-depth knowledge of processing shipments by means of database
· Able to answer phones, check in drivers and order follow up
· Knowledge of utilizing the MHS systems
· Expert user of MS Word & Excel
· Proven record of providing excellent customer service
· Good written and verbal communication skills
· Warehouse Operations
· Heavy Equipment and Machinery
· Inventory Management
· Staff Development
· Time Management
· Safety Management
ACHIEVEMENTS
· Employee of the month – January 2012
· Received an exceptional recommendation upon completion of the shipping project
· Successfully completed on the job training planned for full-time employees
Experience
October 2016 – April 2017 Glasrite Inc – Indianapolis, IN
· Direct warehouse functional areas, including receiving, replenishment, shipping, order filling, and returns to ensure on time and accurate receipt and delivery of inventory.
· Motivate, train, and monitor warehouse associate performance; select, train, and manage Distribution Center associates.
· Supervise receipt of merchandise to ensure only Distribution Center-designated products are accepted; ensure daily logs reflect products received.
· Oversee staff in counting, weighing, and identifying shipped items; reconcile materials against invoices, bills of lading, and customer orders.
· Recommend strategies to increase and improve productivity, efficiency, and accuracy to reduce costs September 2015 – July 2016 Toolmakers Distribution Center – Indianapolis, IN
Forklift Driver 
· Support warehouse operation workflows by receiving and shipping, loading and unloading goods, and transferring completed products and raw materials to designated storage areas.
· Use automated systems and RF units to manage inventory.
· Use heavy machinery and equipment, including palletizers, forklifts, high pickers, and pallet runners and jacks.
· Manage warehouse operations and maintain workflows and production schedules in alignment with company policies and federal regulations such as OSHA.
· Develop and implement safety policies to maintain accident-free workplace.
· Provide training to new employees in forklift operations to help them obtain certification.
December 2014 – May 2015 Intergroup International Limited – Cleveland, OH
Shipping & Receiving Clerk
· Scale in all loads and check in trucks to confirm proper load and merchant numbers
· Print out day by day truck schedule with proper inbound and outbound load sheets
· Answer phones and give directions to carriers
· Perform the inbound and outbound paperwork
· Download and assign pictures to a variety of shipments
· Verify weights to scale tickets
· Picked and packed all product orders for shipment
ADDITIONAL
· Profound accuracy in picking and receiving stock
· Ability to adhere all safety rules and regulations
Work History
February 2014 - November 2014 RAM Property Services- Indianapolis, IN
Head Maintenance/ Contractor
•Planner, Organizer, and Leader
•Schedule, trained and supervised all staff arriving for duties.
•Supervised and overviewed all employees.
•Overlooked all the operations and tenant relations as head maintenance
August 2013- February 2014
Curtco Residential and Commercial Service- Atlanta, GA
Remodel & Restoration Specialist
•Hard worker, Team work, and Communication
•Installed windows and painted
•Lay carpet and repair plumbing
•Replenished wood and Rehab homes
•Insulation & drywall work
•Painting & finishing
•Demolition
EDUCATION
General Education Diploma – August 2013 References:
Available Upon Request
