Carmane Teetzel
715Bryant Avenue N
Minneapolis, MN 55411
Ph #612-481-7112
carmaneteetzel@gmail.com

Objective
To obtain a position in which I can utilize my skills and experience to contribute to the success of a company and advance professionally

Professional Experience 
Processor/Price, Goodwill, Maplewood, MN 2011-2013
· Discard and reject products, materials, and equipment not meeting specifications
· Notify supervisors and other personnel of production problems
· Mark items with details such as price and acceptance-rejection status
· Examine products to verify conformance to quality standards 

Housekeeping/Laundry Attendant, Edina Care Rehabilitation Center, Edina, MN 2010-2011
· Replenished supplies, such as drinking glasses, linens, and all bathroom items
· Kept storage areas and carts well-stocked, cleaned, and tidy
· Washed windows, walls, ceilings, and woodwork, waxed and polished as necessary
· Observed precautions required to protect residents and guest property and reported damage, theft, and found articles to supervisors

Office Assistant, Hennepin County Century Plaza, Minneapolis, MN 2010-2010
· Answered telephones and gave information to callers, took messages, and transferred calls to appropriate individuals
· Created, maintained, and entered information into databases
· Greeted visitors and callers and handled their inquiries and directed them to the appropriate persons according to their needs
· Make copies of correspondence and other printed material
· Communicated with customers, employees, and other individuals to answer questions, disseminated and explained information, took orders, and addressed complaints

Housekeeping/Laundry Attendant,People Serving People, Minneapolis, MN 2008-2009
· Carried linens, towels, toilet items, and cleaning supplies, using wheeled carts.
· Cleaned rooms, hallways, lobbies, lounges, restrooms, corridors, elevators, stairways, locker rooms, and other work areas so that health standards are met 
· Emptied and cleaned wastebaskets, and transported other trash and waste to disposal areas 
· Dusted and polished furniture and equipment  
· Disinfected equipment and supplies, using germicides and steam-operated sterilizers

Additional Skills
·  Punctual and dependable
· Computer skills: Microsoft Word, Internet & Email
· Always willing to learn new skills and techniques
· Certiificate of Craining Vulnerable Adult Mandated Reporter Training 
