      857 S. Leyden St. Denver, CO. 80224
(720) 941-8361

Shelley
 R.Taylor


My objective is to obtain a Pharmacy Technician position that can utilize my strong communication skills with my recent pharmacy experience

~Skills~   Strong communication skills necessary to follow verbal and written instructions, including the ability to understand technical and pharmaceutical terminology.  Excellent interpersonal skills necessary to consistently interact with patients, families, visitors and staff in a courteous manner and to maintain positive working relationships. 

· Strong knowledge of and skill in USP 797 guidelines, aseptic technique and physical dexterity to manipulate vials, ampoules, needles, syringes, and other intravenous products. 

· Great physical ability and stamina (to lift and carry up to 50 pounds and to remain standing or walking for prolonged periods of time) to perform the essential functions of the position. 

· Strong knowledge of Windows, Word and Excel software applications. 

· Experience assisting pharmacist in provision of pharmaceutical care by reviewing and collecting data used by pharmacists in pharmaceutical care, collecting and entering data into the pharmacy information system as directed, answering telephone calls and greeting staff and responding appropriately if qualified or authorized to do so. 

~Experience~ 
~Homemaker ~  Raising my children preparing them for school and the real world.  Present   

~Optioncare Home Infusion~                           


April 2007 to June 2007
· Prepared intravenous admixtures and enteral feedings by calculating necessary quantities of each component, selecting correct components from stock shelves, using aseptic technique as prescribed in policies and procedures to prepare the admixtures/feedings. 

· Used in-depth mathematical skills to accurately compute fractions, ratios, percentages and totals. 

· Assisted staff in the dispensary and facilitated efficient running of service ensuring that procedures relating to good dispensary practice are followed. 

      ~Administrative Assistant/ Receptionist~                                      June 1991- June 2007                                                                                        

· Exuberant in customer service and interpersonal relations.

· Multi-tasking skills ~ organized, detailed, and very efficient in all office duties.

· Answer up to 12 lines and computer literate!

      ~Driver~   United States Postal Service                                 December 1993- January 1997

                  Drove a 2 ton truck and picked up mail all over Denver.  Very alert and very cautious while driving.
      ~Education~  Emily Griffith Opportunity School Denver, CO.  

     September 2006- May 2007                           Pharmacy Technician Certificate                                                                                       
Aurora Central High School Aurora, CO.  May 1993                                                           Diploma      ~ References Available Upon Request~
1720 Quebec St. Denver, CO. 80220
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