[bookmark: _svmej255pt9f][bookmark: _GoBack]Tarhata Salem
Santa Ana, California 
714.395.0630
Tarhatas80@gmail.com

Position Summary:PrepCook/ Housekeeper/Packers/Medical Device Assembly 
· Under supervision,assemble products following Quality System Regulations (QSR’s)
· Assemble products according to QSR’s Manufacturing Procedures (MPs)
· Understand assembly procedures 
· Use of various assembly tools,including microscopes
· Pick and Pack the order
· Check the items against the packing list or bill of material
· Pack them following a specific set of instructions
· Housekeeping expertise	
· Provides guest services to guest calls,requests,and complaints in the area assigned 
· Abile to maintain linen and equipment for guest use 
· Food preparation experience	
· Bilingual in English and Tagalog	
Work Experience:
· Medical Device Assembly:    Santa Ana, CA 
                     11/2016-Present 
· Medronic.
· Quality System Regulations (QSR’s
· Follow clean room procedures 
· Follow production schedule 
· Follow instructions 
· Collect materials required 
· Use of various assembly tools,including microscope 
· Assemble products according to QSR’s Manufacturing Procedures (MPs),and other applicable company procedures 
· Package and label product
· Documents procedures by initialing and dating 
· Notify supervisor or lead of issues or discrepancies 
· May participate in helping the lead and supervisor resolve issues 
· Packers.            Santa Ana, CA
                     03/2016 -11/2016
Tradex Company
·        Pick the order
· Consolidate the order
· Check the items against
· Pre-wrap items
· Pack them following a specific set of instructions
· Pack, void fill, and close to the cartons
· Prepare goods for shipment
· Address and label the cartons
· Remove trash and reorganized packing area
Housekeeper.      	Anaheim, CA		
                       05/2015-12/2015
Spring Hills Suites
· Provided customer service to guests	
· Changed bed linens and replaced guest amenities in the rooms	
· Cleaned,dusted, and polished furniture, bathtubs, toilets, sinks, and bathroom fixtures	
· Removed trash and reorganized furniture
· Ensured that appliances functioned properly
Housekeeper.      Anaheim, CA
               06/2012-11/2014
Town Place Suites
· Provided customer service to guests	
· Changed bed linens and made beds	
· Replaced guest amenities and supplies in the rooms	
· Cleaned, dusted, and polished furniture, bathtubs, toilets, sinks, and bathroom fixtures	
· Removed trash and reorganized furniture
· Ensured that appliances functioned properly
Maid
Guevara Household	Orange County, CA	10/2011-07/2013	
· Cleaned bathroom and kitchen	
· Mopped floors and vacuumed carpet	
· Dusted the furniture
Prep Cook.    Orange County,CA
               01/2012-07/2012	
D’Nu Eggrolls
· Prepared food for the chef to cook	
· Took customers’ orders
· Brought food to customers
Cleaned tables and washed dishes 
Certifications:
· High School Diploma
· California Food Handler Card 	
· CPR and Basic First Aid 		
· MS Outlook,Word,Excel,Windows,English as a Second Language (ESL) - Santiago Canyon College
· Elementary/HighSchool-Philippines 
