Michael K. Tait
mktait@sbcglobal.net
1202 Victoria Ct. 
Algonquin, IL 60102
Home: (847) 854-5005

PROFESSIONAL EXPERIENCE

Rayner Covering Systems	South Elgin, IL								           South Elgin, IL
Supervisor 
· Oversaw Tarp & Spa cover department to ensure quality and production standards were met
· Performed final inspections over finished spa covers
· Managed inventory levels daily

Were Ready to Assemble Inc. 									      Irving, TX 
Installation Specialist
· Reset planograms
· Assembled displays and display items

 Sears Holdings Corporation 								         Crystal Lake, IL
 Replenishment/Product Locator, Backroom Lead 
· Performed daily work assignments to ensure customer satisfaction was met
· Managed on-hand inventory, product placement, and appearance

Eastgate Manor, Supportive Living Facility							 Algonquin, IL
Assistant Administrator 
· Managed ancillary departments (office personal, housekeeping, kitchen and dining room. Approx. 35 employees). HR tasks included hiring/terminating, training/mentoring, scheduling and disciplining, as well as conducting employee evaluations and reviews
· Administrative tasks included customer service, employee/resident satisfaction, inventory/purchasing, quality/safety assurance and management reporting to Corporate Representatives
· Coordinated Medicaid application process with residents and their family. Maintained communication and monitoring with the Illinois Department of Healthcare and Family Services to ensure approval and future payment
Maintenance Director 
· Performed daily work orders and preventive maintenance
· Scheduling of vendors
· Inventory control, purchasing and record keeping

Burton – Share, Inc										 Farmington Hills, MI
Facility Maintenance/ Lead Technician 
· Coordinated duties of the maintenance department with Property Manager for a 700,000 sq. ft. complex
· Assisted with work orders and scheduling of all building trades and inspections
· Instituted maintenance priority program for five employee departments

General Electric – Carboloy 								    	     Warren, MI
Machine Operator 
· Manufactured Carbide cutting tools utilizing many different machines. Holding tolerances of +/- .002 in size and weight
· Experienced operating Centerless grinders (shift leader), Honing machines (shift leader),Operated presses from ½ ton to 45 ton (including set-up and tear down, also shift leader). Sandblasting and inspection of finished product. 
