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Employee Warning Notice

Employee |
Date: .
Employee Name:
Job Title:
Manager/Supervisor: e e e
Type of Warning
Verbal Warning
Written Warning

Final Warning
Type of Offense

Tardiness/Leaving Early

Absenteeism

Violation of Company Policies
Substandard Work

Violation of Safety Rules

Rudeness to Customers/Coworkers

Other

Description of Incident (Describe incident and list the date, time, and any witnesses present}
Tyler was told while he wa 'break hat_Thomas had been Bgone for roughly--30 minutes and nobady knew where he was. Tyler went |nto
the warehouse about 5 minutes Iate see if Thomas was in there and he ! rted to make a Iap around the perlmeter of

the building to see if he coul d he observed him leaning agal ooking at his phone Everyone inthe
warehouse just slgned at _ai /24 stating that we expect cell ph kept to an absolute mmlmum and 1
you need to be on vour phone elated call prlor approval needs to given by a supemsor Thomas also had his rev

prior to the traming record a were gone over at that time on what needed to improve for h|s dependabllity and
initiative, : : :

[
=]
[X]

Plan for Improvement:

Needs to check in with his supervisor if he needs to make a phone call or step out of the bulldlng for any reason. And he needs to exit out
of the office door and not the sude door to ensure bulldmg security.

Consequences of Further Infractions:
Further corrective action will be taken.

Acknowledgement of Receipt of rnig

By signing this form, you confirm that you understand the information in this warning. You also confirm that you and your

manager/supervisor have discussed the warning and a plan for improvement. Signing this form does not necessarily indicate
that you agree with this waming
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Supervisor Date I

Witness Signature (if employee understands warning but refuses to sign) Date

Trade secret: confidential commercial information exempt from disclosure pursuant to 5 U.S.C. § 552(b)(4)



