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Brent Toohey
1660 Parfit crt ( Lakewood CO,  80232 ( (505) 615-8150 ( toohey2000@gmail.com
Lisa Miller

Objective 

Entry level position in a thriving company with room for advancement to showcase my life and professional knowledge of over 20 years of business experience.
Profile 

As a motivated professional businessman who maintains multiple years of college experience as well time in the field I have created a talent for mastering technology and creating the ability to be able to be tactful and sensitive with all employers and their employees. 

I am accustomed to the protocol of handling confidential, sensitive information and be able to maintain timely reports as well as meeting stringent insurance timelines. 

I am flexible, versatile, poised, confident in the ability to transcend and demonstrate cultural differences with the ability to meet deadlines while maintaining excellent team building skills. 
Skills Summary 

	· Project Management

· Report Preparation 

· Correspondence Writing 
· General Office Skills
· Multi-task 
	· Computer Savvy

· Public Relations
· Data Entry
· Marketing & Sales
· 10 key capability
	· Insurance Billing

· Accounting/Bookkeeping

· Microsoft Office 
· Organized

· Maintain professional attitude




Professional Experience 

Communication/ /TECHNOLOGY/performance
· Rapidly learn and master varied computer programs
· Customer Service/Marketing/ProblemSolving
· Maintain beyond expectations of  stats, attendance and performance
· Medical Insurance Claims Specialist

· Claims Entry Operator

· Developed various training programs

· Certified in 4 states, New Mexico, Texas, Oklohoma, Illinois 
            Employment History 







 
Health Care Service Care Corp. D.B.A.Blue Cross Blue Shield . – Albuquerque, NM,

              Claims Examiner, certified in New Mexico Illinois Texas and Oklohoma, 

March 2010 – April 2012

Converygis Inc.DBA AT&T – Albuquerque, NM,


Team Lead, Recivable Management Dept


Tech support level 3 tech handheld smartphone support

February 2009 -  March 2010 

City of Albuquerque Animal Welfare Dept., Albuquerque, NM,

Senior Animal Handler

December 2003 – February 2009

Education 

UNIVERSITY OF pHOENIX – Albuquerque, NM
Business Administration Program 21 credits left for completion
GPA: 3.89/4.0
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