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 Summary of Qualification:
· Ability use hand trucks, forklifts, hoist, conveyors, or other handling equipment
· The ability to read/write and interpret documents ability to perform a variety of keeping and reporting functions
· Frequent walking or standing
· High School Diploma, Strong customer service skills
CORE STRENGTHS

· Managerial experience
· Design skills with 20/20, Cad
· Forklift operator
· Extremely adaptable
· Communication skills (verbal & written)
· Organization, scheduling
· Time-management skills
· Office machines
· 

Computer Skills:  Windows, MS Office (Word, Excel) and Internet Research

WORK EXPERIENCE
Lowe’s, Madison, GA	 04/05–12/13
Kitchen Cabinet Specialist
· For eight years designing more than 2000 kitchens and countertops with meeting my customers needs 
· These designs were created on a CAD based program 20/20.
· Duties included installation coordination between customer, vender and installer. 
· This position required the ability adapt quickly to other departments due to daily work force changes.
· As a specialist and sells associate included over seeing special order sales, and meeting monthly sells budget.

USPS, Greensboro, GA	 07/04–04/05
Rural Mail Delivery
· This jobs duty included sorting mail which included packages, delivery on a rural route

Stewart Finance Company, Greensboro, GA	 06/98–01/04
P/L Associate
· Filed P/L Bankruptcies. 
· Notarized and prepaid paper work for legal action on delinquent accounts and worked in branch taking payments, making loans, checking credit reports, and calling clients for delinquent payments.

Other Experience
SMI, Athens, GA ♦ Printing Department Manager
Hunt and Company, Madison, GA ♦ Graphic Designer
Wellington, Madison, GA ♦ Shipping Clerk
The Ware Street Design Group, Athens, GA ♦ Framing Department Manager
DuPont, Athens, GA ♦ Forklift Operator



                                EDUCATION
Attended Caterpillar Workshop
Completed Lowe’s Management Class
Athens Tech, Athens, GA – One Year Graphic Arts and Auto Cad	 
University of Georgia – One Year Art Education
References Available Upon Request

