					Vlada Svetlakova
875 20th St. #6. Boulder, CO 80302
719 291 6508
 vladas3@hotmail.com



Objective
Seeking employment which will allow me to grow professionally, while being able to utilize my strong organizational, educational, and exceptional people skills.


Education

University of Colorado Boulder							(Expected graduation May 2014)
· Journalism & Mass Communication 
· Major: Advertising .Minor: Russian Studies
· GPA: 3.32 

Experience

Cosmo’s Pizza										(06/2012-Present)
· Responsible for all food preparation
· Keep store clean
· Provide excellent customer service
Mickey C’s Bagels									 (06/2012-Present)
· Prepare food, coffee, frozen drinks,   ice cream
· Clean and manage the entire store
[bookmark: _GoBack]Subway sandwich artist 									 (08/2010-12/2011)
· Provide a friendly atmosphere and greet the customers
· Prepare the food and make the food in front of the customer
· Maintain cleanliness of entire store
Front Desk Operator at Woodmoor Pines Country Club					 (11/2009 –07/2010)
· Greet and assist incoming members and answer incoming calls
· Supervise the tennis courts and fitness gym and schedule tennis matches
· Manage the snack and drink bar
· Keep bathrooms, lobby, and yoga room clean as well as cleaning the fitness equipment
 Babysitter 									                (2008- Present)
· Received a certificate of qualified babysitter from the United States Air Force Academy in 2008
· Take on full the responsibilities of looking after several children in Russian and American households

Leadership

Summer Resident Advisor/ Orientation Leader at University of Colorado Boulder		(05/2012-07/2012)		
· Give a 50 minute presentation for incoming freshmen and be able to answer any questions 
· Serve as a role model for incoming freshmen
· Supervise the freshmen at  various activities
· Demonstrate leadership skills 


Skills

	Trained in Kempo Karate for 7 years
	Bilingual; Fluent in English and Russian
	Proficient with Microsoft PowerPoint
Proficient with Windows Movie Maker







References


Lisa Hatfield
	English tutor                                      					719 488 0786
	Known 11 years


Gina Bryer
	Subway restaurant owner                 					               303 264 7929
	Known 5 years


Vince Van Kurin
	Cook and assistant manager at Cosmo’s Pizza     				714 264 7658
	Known less than 1 year


Thomas Rizzo
	Mickey C’s Bagels	 Owner							303 748  8257
	Known less than 1 year
	

